TEL Event Sign-in Attendance Roster
Park/Unit Alpha Code_____________Number of Volunteer or Non DOI Viewers ______________________


Date ________________________
Class Name _______________________________________________________________________________________________________
	PRINT Official Name as seen in FPPS
	Park Name or Alpha code
	Are you a volunteer or 

non NPS participant?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Finalizing Roster:  Go to http://mylearning.nps.gov/tems.  The Events listing will show, select the event/class you are finalizing.  All names will be listed in alphabetical order by Park Alpha code.  Use the scroll bar to scroll down to your alpha code.  All employees that registered in DOILearn will be listed together.  Click in the box of those employees that actually attended the training.  (Clicking the box again will remove the check mark.)  If an employee did not register, add their official FPPS name at the very bottom of the list.  When done, make sure to click the Submit button at the bottom of the list.  If you have more than ten people to add, fill out the first ten and click Submit and then go back and pull up the list again and add your additional names, continue this process until all names have been entered.  If participant is a Volunteer, from an Agency outside DOI, or in the private sector fax roster to 928-638-2953.
