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[bookmark: _Toc389648466][bookmark: _Toc395769985]Annual Reporting Requirements

All THPOs receiving an annual grant must submit an annual HPF grant report. The deadline for the annual report is stated in grant agreement.  

	A complete Annual Report consists of:
· Annual Significant Preservation Accomplishments Report **
· Grants Product Summary Report  **  
· SF425, Federal Financial Report
· SF428a Annual Tangible Equipment Report (if applicable)***

**Instructions for completing these reports can be found beginning on page 32.  
A sample completed Annual Progress Report can be found beginning on page 38 .


***“Equipment”, under Federal grants, refers specifically to tangible, nonexpendable personal property, including exempt property, charged directly to the award and having a useful life of more than one year and an acquisition cost of $5,000 or more per unit.


***An SF428 and SF428-A, Tangible Personal Property Annual Report, is required with each THPO HPF Annual report if the tribe, or any of its subcontractors, has in its possession equipment purchased with any fiscal year’s HPF funds.  The Federal government, not the tribe, owns all equipment purchased with HPF funds.  This report provides NPS an annual inventory of Federally-owned property in possession of the THPO.  

***An SF428 and 428-C, Tangible Personal Property Disposition Request, must be submitted to NPS when the THPO is ready to dispose of, or is no longer using, the Federally-owned equipment purchased with HPF funds.  

***Full guidance regarding equipment purchases, reporting and disposition can be found in the OMB Circulars and current SF428 forms can be found on the White House Grant Management Forms website http://www.whitehouse.gov/omb/grants_forms.


[bookmark: _Toc389648467][bookmark: _Toc395769986]
NPS/THPO Agreement Reporting Requirements

Whether or not the tribe has expended grant funds, or the grant has been terminated, the Annual Significant Preservation Accomplishments Report and Grants Summary Report must be submitted as required under the NPS/THPO Agreement.


[bookmark: _Toc389648468][bookmark: _Toc395769987]Grant Close-Out Reporting Requirements  

THPOs must submit final financial reports in order to close out the grant.  These reports are due within 90 days of the expiration date of the grant but may be submitted earlier if all grant work is complete and all expenses have been incurred.

A complete THPO HPF grant Close-Out Report consists of:
· Final SF425, Federal Financial Report
· Final SF424a, Non-Construction Budget (showing budget breakdown of actual expenditures for the grant period)**
**Program-specific instructions for completing the final budget begin on page 44.
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Guidelines - Significant Preservation Accomplishments Report

The following guidelines are provided for Tribal Historic Preservation Officers (THPOs) to use in the development of their annual Significant Preservation Accomplishments Report. 

In addition to the information contained within the Historic Preservation Fund Manual, basic documentation requirements are found in Article 8 of the tribe’s THPO Partnership Agreement.

The THPO Agreement contains the following minimum requirements for each THPO report: 

1. The number of additional properties surveyed and added to the Tribe's inventory; 
2. The number of Federal undertakings reviewed pursuant to Section 106 of the Act, and; 
3. A description of any educational activities and programs carried out. 

A discussion of these three subjects is the minimum requirement to satisfy the narrative portion of your report obligation. Please note that additional reporting forms are required as described in the following discussion. 

The Annual Report provides a framework for NPS to compare actual results achieved during the annual grant period (October 1 through December 31of the following year) to the planned performance specified in the grant application and approved through the Grant Agreement. It includes all activities for which costs were incurred during the grant period, whether funded by the previous or the current year's Annual Grant, or both. NPS expects that the Tribe's tracking and reporting system results in data which are accurate, replicable, and based upon regularly updated source records. 

Significant Preservation Accomplishments Summary. Each Tribe must submit an Annual Accomplishments Narrative, that discusses three to five of the Tribe’s significant accomplishments ("success  stories") that resulted from HPF grant assistance during the fiscal year. The narrative must explain how each selected project or activity is identifying, evaluating, documenting, designating, preserving, or protecting significant historic and archeological properties.  (These “success stories” may be used by NPS in its annual reports and other written material to illustrate the benefits of the HPF grant program.) 
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Guidelines - Annual Grant Products Summary Report (GPS)

The following guidelines are to be used in completing the Grant Products Summary Form. Except where specifically stated, the guidelines apply to all Grant Products Summary Forms sent by Tribes. 

A. General Guidelines. 

1. Fill in all blanks. Do not combine data unless requested to do so. 

2. Only activities funded or administered with HPF grant monies or used as allowable matching share should be reported on the Grant Products Summary. 

3. In the Heading, list the date of the current submission. This will help NPS ensure that only current data will be used for review and reports.

4. General-purpose definitions are appended. 

5. Double counting of products in some situations may be appropriate. For example, the area of a survey for both architectural/historical and archeological resources should be counted twice. 

B. Review and Compliance Program Area. 

1. Report Products on the review of Federal compliance with Section 106 of the National Historic Preservation Act as amended and 36 CFR 800 only. 

2. Do not include reviews on the Grant Products Summary Form of Federal activity performed for compliance with other laws (e.g., the Archeological Resources Protection Act, the National Environmental Protection Act, etc.) or reviews of Tribe or local undertakings carried out pursuant to Tribal or local regulations (this includes project or design review conducted by tribal planning commissions). These remain eligible activities. A summary of these reviews may be included in a Grants Product Summary continuation sheet or as a narrative in the Annual Report, if desired. 

3. Products completed pursuant to a Programmatic Agreement, a Memorandum of Agreement, a "Conditional" No Adverse Effect Agreement, or other agreements are reported in the same way as any other product. For example, a National Register eligibility opinion provided pursuant to a Programmatic Agreement is reported with other eligibility opinions, and a survey performed pursuant to a "Conditional" No Effect agreement is reported in the Survey and Inventory Program Area. 

4. For both the "Properties Meeting National Register Criteria for which a Written Eligibility Opinion Is provided" figure and the "Properties Not Meeting National Register Criteria for which a Written Eligibility Opinion is provided" figure, Tribes must count individual properties and each property of a group whose eligibility is specifically and individually addressed. The written opinion must enable the Federal agency to identify, locate and understand the significance of each property to which the Tribe refers. 

5. For the purposes of Grant Products Summary Form, include opinions that there is not enough information to determine National Register eligibility in the "Properties Not Meeting National Register Criteria for which a Written Eligibility Opinion is provided. 

6. The rule of thumb for counting previously evaluated properties is whether the Tribal Office reevaluates the property's eligibility. Many properties change from eligible to ineligible (and vice versa) over time. If the Tribe evaluates or reevaluates a property's eligibility because there is some reason to believe its standing might have changed, it is reported; otherwise, previously evaluated properties are not reported. 

7. "Findings of 'No Properties' refers to written opinions provided to a Federal agency when the Tribe concurs with a Federal agency's finding that there are no National Register eligible or listed properties (historic or prehistoric properties) within the Federal undertaking's area of potential effect or APE (i.e., "No properties;" see 36 CFR 800.4(d) (1)). 

8. “No Effect' On Which Written Opinions Are Provided," refers to written opinions provided to a Federal agency if the THPO finds that there are historic or prehistoric properties present but that the Federal undertaking will have no effect on National Register eligible or listed properties as defined in Sec. 800.16(i). 

9. "No Adverse Effect’ for which the HPO provided a written opinion" refers to written opinions provided to a Federal agency as to whether or not the Tribe agrees with (or believes that there should be) a Federal agency finding that its Federal undertaking would have "No Adverse Effect" (see 36 CFR 800.5.(b)) 

10. "Adverse Effect’ for which the HPO provided a written opinion” refers to those written opinions provided to a Federal Agency that an undertaking would cause Adverse Effects to the area of potential effect on National Register or eligible properties according to the criteria set forth in 36 CFR 800.5(a) (1), (2) (i)-(vii). 

11. “Number of Properties meeting National Register Criteria for which written opinions were provided” refers to providing written opinions to a Federal Agency regarding the identification and evaluation of properties for their historic significance in reference to 36 CFR 800.4 (c). 

12. “Number of Properties Not Meeting National Register Criteria for which written opinions were provided” refers to those written opinions provided to a Federal Agency regarding the identification and evaluation of a property for historic significance for which the eligibility criteria are not met. (See 36 CFR 800.4 (c) (2)). 

13. The unit of measure for all of the "Effect" determinations is the number of undertakings for which the Tribe provides a written opinion. Only one finding per undertaking per Federal fiscal year is to be reported. In other words, the reviews of multiple drafts of a proposed undertaking must not be reported within a single Federal fiscal year. However, if the Tribe has provided its written opinion on an undertaking's effect, and the Federal agency submits a completely new proposal that would change the effect of the undertaking and the Tribe provides its written opinion of the new effect, then the second written opinion is reported. The most common example of this would be where the planned path of a new highway has been changed. 

14. Findings must be reported at their greatest level of effect. For example, if a Tribe provides its written opinion that a single undertaking has "No Effect" on seven National Register eligible properties and an "Adverse Effect" on three properties count the undertaking as one "Adverse Effect" and report it in the "Other Effects" blanks in the Grant Products Summary. 

15. If a single undertaking ends with multiple Federal agency findings for the properties included within its scope, the Tribe must not count its comments more than once on the Grant Products Summary. If, in addition, a Tribe wishes to report all of the findings within an undertaking it may do so, but only on a continuation sheet or in a narrative accompanying the Grant Products Summary. 

16. "Memoranda of Agreement" (MOAs) pertain to specific Federal undertakings rather than a type of activity (e.g., a project to renovate a specific Post Office building, rather than a program to remove asbestos from schools). 

17. "Memoranda of Agreement Signed" includes both new and revised MOAs. Only one MOA per undertaking per Federal fiscal year should be reported unless there has been a substantive revision made to an executed MOA within that time. The THPO's signature will be taken by NPS as assurance that the Tribe has made a substantive contribution to the MOA. 

18. Reviews reported in this area must be substantive (i.e., involving examination of project documents) to be counted. For example, merely extending an MOA without review should not be counted. 

19. "Programmatic Agreements Signed" (PAs) should include new and revised, (but not just renewed; there must be substantive changes), for which substantive work has been performed. These Products refer to types of activities, not specific undertakings. They may be initiated by either the THPO or a Federal agency. They are signed by the Federal agency representative and the THPO and are executed by the Advisory Council on Historic Preservation. See 36 CFR 800.13 for further information on PAs. Because the Tribe's work is complete when the THPO signs the PA, the product is reported at that point. The THPO's signature on the PA will be taken by NPS as assurance the substantive work has been performed. 

20. “Survey and Inventory” is activity directly pertinent to the location, identification and evaluation of historic and archeological resources. Inventory activity relates to the maintenance and use of previously gathered information on the absence and presence, of historic and archaeological resources within tribal lands. For this entry include the total acreage for which this activity was performed. This category is further delineated into two additional sub-categories. 

21. “Archeolgical” refers to a sub-category of the survey and inventory program area. Include the acreage surveyed as defined within the eligible activities of archaeological survey as set forth in Chapter 6 (H) (3) of the HPF Grants Manual. 

22. “Architectural or Historical” refers to a sub-category of the survey and inventory program area. Include the number of prehistoric or historic district, site, building, structure, or object included in, or eligible for inclusion in the National Register, including artifacts, records, and material remains related to such a property or resource. 

23. Historic Preservation Public Education includes those activities listed within Chapter 6 (D) (3) of the HPF Grants Manual: “(1) activities to increase overall public awareness of technical preservation methods and techniques having application to historic and archeological properties, (2) dissemination of information to promote working relationships with the public and private sectors to achieve HPF grant objectives, (3) explanation of historic preservation planning and/or the goals of the Tribal Plan to Tribal, State and local governments and to public or private audiences; and (4) dissemination of the results of grant-funded work, including explanation of accomplishments, problems, and issues directly related to grant-assisted activities to the Tribal preservation constituency. In addition, refer to Chapter 13, items B.36, B.37 and B.49 for applicable allowable costs. 

**********************************************************************

In the End-of-Year Report, report activity in each program area specified in the THPO MOA: The report will include, at a minimum, the number of additional properties surveyed and added to the Tribe's inventory, the number of Federal undertakings reviewed pursuant to Section 106 of the Act, and a description of any educational activities and programs carried out. The report shall not be construed as requiring the provision of information that the Tribe deems to be sensitive or culturally inappropriate. If there has been no activity for particular blanks, enter zero. 

Planned Products are results to be achieved, reviews to be performed, etc. For the End-of-Year Report, Products are those actions and results that were produced during the reporting period. It does not refer to the number of items received during the reporting period, or to activities undertaken but not completed. For example, an item that is received during FY "1996" but upon which action is not completed until FY "1997" should be counted in the FY 1997 Annual Grant Application Grant Products Summary and the FY 1997 End-of-Year Report, not in the FY 1996 End-of-Year Report.


BLANK GRANTS PRODUCT SUMMARY FORM ON THE NEXT PAGE

Historic Preservation Fund Grants to THPOs
[bookmark: _Toc395769990]Grant Products Summary Form

Tribe: ________________________________________________    Fiscal Year: ____________________ 
Prepared By: __________________________________________   Date: __________________________

Submit this form with the Annual Accomplishments Report by the date stated in your grant agreement.  This form records accomplishments by the Tribal Historic Preservation Office using HPF grant funds during the calendar year.  Enter “N.A.” if the category is not applicable.  Use “0” if no activity occurred in the category.  For questions, please contact the NPS, Tribal Preservation Program. 

	Section 106 Review
	Number of Federal findings of “No Properties” for which your office provided a written opinion
	

	
	Number of Federal findings of “No effect” for which your office provide a written opinion
	

	
	Number of Federal findings of “No Adverse Effect” for which your office provided a written opinion
	

	
	Number of Federal findings of “Adverse Effect” for which your office provided a written opinion
	

	
	Number of Memoranda of Agreement Signed/ Number Received and Reviewed
	

	
	Number of Programmatic Agreements Signed/ Number Received and Reviewed
	

	
	Number of Properties meeting National Register Criteria for which written eligibility opinions were provided
	

	
	Number of Properties Not Meeting National Register Criteria for which written eligibility opinions were provided
	

	Listings on Registers
(Optional)
	Number of Properties Nominated to the National Register
	

	
	Number of Properties Listed Tribal Register
	

	Survey and Inventory
	Area Surveyed (in Acres)
	

	
	Archaeological Sites
	

	
	Architectural or Historical Sites
	

	Historic Preservation Public Education
	Number of Activities Sponsored or Participated, e.g.: sites visits, consultations, presentations, etc.
	

	Other consultations, reviews, requests, etc.
	Non Federal Consultations, i.e., responses to city, county and state agencies scoping requests.
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Sample Annual Report 

Executive Summary
FY 13 brought many challenges and rewards to the Chippewa Cree Cultural Resources Preservation Department (CCCRPD).  As the Department continues to grow and improve upon the processes and infrastructure built in the previous years, newly created challenges have been encountered both internally and externally. The federal government sequestration has caused many Tribes, to include the Chippewa Cree Tribe, hardship in meeting federal mandated regulatory requirements. Likewise, the federal government agencies are tasked with increasing work load with less funding for personnel and travel to address those workloads. This situation has had direct impact on THPO Offices around Indian Country in their ability to comment on programmatic agreements with the federal government, pedestrian surveys, educational activities etc.  

The federal government has created a new trend of “streamlining” the permitting and approval processes for projects taking place on federal lands. They are doing this through broad reaching “programmatic agreements” that in short create a single approval process that will be accepted by multiple agencies.   106 consultations is a major component to these types of agreements, as well as consultation with Tribal governments.   The CCCRPD engaged in several discussions with several federal agencies that wanted input from Tribes and THPO on the programmatic agreement.  These agreements are very complex and have several impacts on how, when and what manner federal departments will solicit Tribal input on actions impacting federal lands. The problem that many THPO offices have, with very limited grant funding, is the ability to comment on such complex programmatic agreements. The CCCRPD dealt with four major proposed Programmatic Agreements, Northern Boarder Agreement and Keystone XL Programmatic Agreement, Ross Project Programmatic Agreement, FEMA Programmatic Agreement, each with an average of 300 to 500 pages to review in FY 13.  Each of these agreements have major implications for how Tribes will be allowed to interact with federal departments and what will be considered “worthy of preserving.”  The CCCRPD see this new trend as a threat to Indian County, in particular preservation of sacred items.  In most of the above agreements, the federal government has attempted to “mitigate” the Tribal Consultation requirement through bureaucratic policies. 

Since the CCCRPD has developed a very systematic approach to handling consultation with outside entities through a permitting “like” process, the department has been very busy working on requests, primarily for Federal Communication Commission during cell phone tower permitting activities.  The CCCRPD made several presentations at national academic conferences such as Society of American Archeologists (SAA), and the National Tribal Historic Preservation Officers Association (NATHPO).  
The CCCRPD values training and education of tribal members, allowing them to contribute to the preservation of our cultural and history. To this end, the CCCRPD conducted its annual monitor training in May of 2013.  This training was attended by over 30 tribal members, and federal and tribal departmental employees.  The Department also received an FEMA Hazardous Mitigation grant to develop a contractor’s training video.  This video will be comprehensive and include competency tests at the end. The goal is to make the video content available via internet so all tribal departmental staff and contractors will be require to take the training to become familiar with federal and tribal historic preservation laws and processes.  The CCCRPD also continued to send trained monitors out on several projects, both on reservation and off reservation during FY 13.



Chippewa Cree Cultural Resources Preservation Board (CCCRPD) 
As an official Tribal department the CCCRPD has a board that oversees the activities of the Department.  The Board is the governing body for the CCCRPD.  The Board consists of elected Council.
Current members of the Board include:

· Ted Demontiney, Chairman (Elected Business Committee member)
· Dustin Whiteford, (Elected Business Committee member)
· Harlan Baker, (Elected Business Committee member)
· Gerald Small, (Elected Business Committee member)

I.   Number of Additional Properties Surveyed and Added to the Tribe’s Inventory.
During fiscal year 2013, The THPO of Rocky Boy performed three (3) archaeological surveys and five (5) architectural/historical surveys for a total of 321 acres that were added to the Tribe’s inventory.

II. Number of Federal Undertakings Reviewed Pursuant to Section 106 of the Act
A total of thirteen (13) federal undertakings were reviewed pursuant to Section 106 of the Act during the fiscal year of 2013.  

· Natural Resource Conservation Service (NRCS)—Performed walk on surveys for the following:
· On reservation—Square Butte Pipeline—Monitored
· Reservation Range Unit Inventory, May 29, 2013

· U.S. Park Service—Consultation on Yellowstone Park.  Meeting held in Helena, July, 2013.

· Federal Communication Commission (FCC)—Reviewed total of 1716 requests for 106 consultations. 

· U.S. State Department—Keystone Pipeline Project—Participated in roundtable discussions in Billings, MT November 2012 and Rapid City, SD in May 2013.

· U.S Environmental Protection Agency—
· Inspection of MT1 Marrion and Agency Tank

· Bureau of Land Management (BLM) –
· Continued work on Programmatic Agreements
· Homestake Pass Site
· Sweetgrass Hills (Timber marking and selective thinning)

· U.S. Department of Homeland Security
· Northern Boarder Programmatic Agreement

· U.S. Department of Energy, Fossil Fuels—Consultation on 106 for Montana Sequestration Research Project (Kevin Dome) Meeting held in Great Falls, MT Oct 2012, Great Fall, Jun 2, 2013, Helena, MT July 2, 2013



· FAA—Rural Airport Improvements
· Cut Bank Airport
· Anaconda Airport

· Wyoming National Guard

· Federal Emergency Management Administration (FEMA)
· Programmatic Agreement Consultation

III. Description of any educational activities and programs carried out
Education is a continual activity and a core function of the CCCRPD.  For the past three years, the CCCRPD has struggled with finding funding to support web based training opportunities.  The new age of technology is making DVD, VHS media types obsolete. Last year, the Tribe received funding from a FEMA Hazardous Mitigation Grant to produce a training video that will be used by tribal employees and contractors working on tribal lands so that they understand the federal and tribal cultural resources protection laws, processes and penalties.  This video will be converted to an interactive web training program that will include competency tests.  It is the intent that before any contracts or new hires, this video training will be required.  The final product will be released during FY 14.

The THPO officer attended a three-day training put on by Park Services at Denver in January 2013.  This was a very information training and very beneficial to the THPO.  For the first time, training on 106 for ALL federal agencies was conducted.  The CCCRPD recommends that this type of training is conducted at least once every three years.  

The THPO also attended training for the Institute of Museum Library Services (IMLS) grant writing in Anchorage, Alaska. The intent of this training was to inform tribal professionals on what to focus during IMLS grant applications. 

The CCCRPD presented at many national conferences on working in Indian Country and consultation with federal government entities.  Their presentation, entitled “The Good, the Bad and the Ugly: Consulting with the Federal Government” was presented to a wide audience during the Society of American Archaeology meeting in Honolulu, HI.

The THPO continued to perform many presentations to college students, teachers and other community members on a per-request basis.  Below is a snap shot of activities that were conducted during FY 13.

· CCCRPD Cultural Monitor Training—Conducted in partnership with University of Montana. 
· May 6-9, 2013, Stone Child College.  Over 30 individuals attended.
· Great Falls Public Schools
· 9 Montana teachers toured and experienced training from CCCRPD staff, June 17, 2013

· Montana State University-Northern
· Presented to Native American Studies class on Rocky Boy History,  Jan 25, 2013


· University of Montana
· Presented to graduate classes, March 2013
· Presented at law school July 2013
· Testimony to Montana State Legislature on Indian Preservation Language Bill
· Presented testimony January 2013
· Filming Training Video
· July 10-12
· August 14-16
IV. Significant Preservation Accomplishments Summary
CULTURAL PRESERVATION AND PROTECTION
The CCCRPD is pleased to report that Phase one of our website has been implemented.  The website has helped organize the CCCRPD permitting process as well as creates a revenue stream for the CCCRPD.  The website tracks requests and automatically sends notifications to the THPO, Archeologist and secretary for the CCCRPD office.  Also built into the system is a 10 day reminder notification system for requests that need action before the 30 day limitation.  	

The CCCRPD is currently working on Phase II as outline below for the next fiscal year.  To make the most of advanced technology resources, the CCCRPD is looking at the possibility of creating a “virtual” repository that will implement 3-D technology for the view to observe artifacts virtually.  It is the hope and dream of the CCCRPD that through advance technology, sacred items can remain protected but also available for Tribal members.
· Phase 2:  Server establishment/Database
· Development of database or databases that will host variety of information
· Cultural sites
· Historical documents
· Historical photos
· Genealogy 
· Permits/violations
[image: https://sphotos-b.xx.fbcdn.net/hphotos-ash4/391631_443009335740941_2129743056_n.jpg]Inter-Tribal Organization and Representation
The CCCRPD has been actively involved in supporting relationships with all Tribes within Montana and Wyoming as well as several Tribes in North and South Dakota.  There are several pipeline and electric transmissions projects that are going through the permitting process.  By working as a unified group, we have been able to effectively bring federal agencies such as BLM and the Army Corp of Engineers to the table.  Also, we have been able to make use of other models that are being implemented with success by other Tribes.  As the number of THPO programs grow across the Nation, regional collaboration will become more important in address unique concerns to each region.



V.  Accomplishments Narrative

A.   Task One:  Completed/Partially Completed/Not Accomplished/Carried Over/Canceled

(1) Accomplished Review all tribal cultural reviews/archaeological surveys that pertain to on-reservation cultural resources or have the potential to effect on reservation cultural resources.

· Provided all the walk-on survey’s Natural Resources Department in respects to :
· Two (2) timber harvest sales sites
[image: https://sphotos-b.xx.fbcdn.net/hphotos-ash3/p206x206/522460_452564721452069_1199817455_n.jpg]
· Chippewa Cree Housing Authority
· Provided pedestrian cultural review for two (2) Housing Sites to include ROWs

· Chippewa Cree Planning Department
· St. Peirre Ridge Cell Phone Site

(2)  Review Tribal Cultural reviews/archaeological surveys off-reservation in collaboration with State of Montana on surveys of Ojibwa and Cree historical resource sites.  Completed

· CCCRPD reviewed a total of 1716 reviews of archaeological surveys off-reservation.

(3)  Update the Programmatic Agreement with the Bureau of Reclamation 

·  Partially Completed. CCCRPD is still in reviewing and meeting with Bureau of Rec. The CCCRPD has provided comments in regards to this agreement.

Assist with Site Development regarding the Professional Services Agreement between CCCRPD and contract archaeologist (CA). The CA will provide technical assistance and training with Cultural Resources Protection.  Other services in the agreement include:  Accomplished

· CA will conduct, as necessary, professional Class I, II, and III cultural resource inventory of the areas associated with the Tribes Section 106 On-Reservation Development Projects.
· CA will provide archeological services, training, and technical assistance as needed.
· CA will provide technical assistance in development comments for NAGPRA and other Federal statutes with Tribal Elders and community input.

(4)   Participation and plan for regional Cultural Resource management training for all THPO and regional federal and state agencies. Accomplished.

· Meet in Flathead Community College with MT/WY THPO, SHPO, BLM, BIA and Federal Solicitor Sept. 15-7 2013.

(5) Continue to monitor and participate with the Federal Communication Commission.  Note:  Each proposed site sent to the THPO office by the FCC is on the computer database. Accomplished

· Reviewed 1698 requests.

(6)  Document the number, origin, area, agency, proposed activity, and date of all off-reservation requests for cultural review that pertain to the Chippewa Cree Tribe and respond as time allows.  On-going.
· Requests are submitted through the CCCRPD website.  Staff responds to requests within 30 days.

(7)  Conduct on going inventories of cultural sites within the exterior boundaries of the Rocky Boy Indian Reservation and to create a Chippewa Cree Tribe database that identifies sites that would be identified utilizing our GPS unite and that would be considered culturally sensitive.  On-going.

· CCCRPD continues to develop database functions and will be working with the Chippewa Cree Planning department on common GPS protocols and coordination.

(8)  Continue with data base development in putting THPO site documentation on a database.  On-going.
· Maintain a database of clients submitting request for consultation.  These requests are for both on reservation and off reservation as well as FCC requests that are sometimes out of the state.  Maintain and provide email accounts and email communications for members of the CRPD staff.  This includes standard emailing as well as providing provisions for transferring large files back and forth between CRPD staff and those doing business with the CRPD.  Maintain and update a data storage server.

(9)  Participate in repatriation in collaboration with the University of Michigan-Anne Arbor of Pokagon Ojibwa human remains.

· Participated in ceremonies in Michigan October 2012 

(10) Provide presentations to local K-12 and area colleges as requested.  Accomplished

· Presented to MSU-N Native American Class
· Presented to University of Montana graduate class


THPO HPF-Specific
[bookmark: _Toc389648475][bookmark: _Ref395169915][bookmark: _Toc395769992]SF 424-A Final Budget Breakdown Instructions



SECTION A - Budget Summary 	

USE BUDGET FORM THAT FOLLOWS THESE INSTRUCTIONS	 

1.e. Enter the amount of the Federal THPO grant award.  

1.f. THPOs are not required to commit matching share (applies to SECTION C as well); however, if matching share was included in the application, the amount of actual matching share expended must be reported in this field.

Matching share used under this grant is subject to all of the same Federal regulations and audit requirements as Federal share.

SECTION B - Budget Categories (Columns 1, 2 and 3)	 

Please report the actual, final budget breakdown of costs actually expended for the grant that is being closed-out.

All costs must be correctly broken down under columns 1, 2 and 3 based on the type of cost, as described below. 

1. Column 1 - Administrative Costs
Costs not related to specific HPF program area activities (national register, survey and inventory, education, review and compliance, etc), but rather related to general office administration or “overhead” activities such as:

a. Formulating the grant budget;
b. Preparing the grant application or Annual Reports;
c. Financial administration of the grant/payroll;
d. Property management.  

2. Column 2 - Operation Costs 
Costs related to specific HPF program area activities such as national register, survey and inventory, education, review and compliance, etc.  These are activities that directly contribute to the accomplishments of the THPO responsibilities, such as: 

a. Personnel/Payroll costs for work related to THPO project goals;
b. Equipment/supplies needed for specific THPO projects;
c. Travel expenses for THPO goal-related meetings/conferences.

3. Column 3 - Contracts and Subgrants. 
Costs paid through contracts and/or funds given as subgrants to entities other than THPO/tribal staff. 

Some costs may be split between columns.  For instance, if a staff person spent time performing both “administrative work” and “operations work” duties, their salary should be divided between the two columns 1 and 2 based on the percentage of time spent doing each type of work.

No more than 25% of the entire budget may be applied towards administrative costs listed under Column 1, and “indirect costs” listed under all three columns of line j.  


Budget Object Class Definitions 


1. Personnel. Direct employees of the THPO/Tribe. Honoraria for Elders providing consultation should go under “other costs.”

2. Fringe Benefits.  Compensation given in addition to direct wages or salaries, such as medical insurance, paid holidays, etc.  This may not exceed what is typically awarded to other Tribal staff.

3. Travel.  All costs related to travel.  Costs must be based on the current Federal fiscal year’s per diem and mileage rates.

4. Equipment. Tangible, non-construction, non-expendable personal property, charged directly to the award, which has a useful life of more than one year and an acquisition cost of $5,000 or more per unit.  *All equipment purchases must be submitted to NPS by email or letter, and approved by NPS permission prior to purchase.

List all equipment included in budget in Section F.

5. Supplies. Non-construction items costing less than $5,000 per unit that do not meet the definition of equipment.

6. Consultants/Subgrants. Individuals/businesses/organizations providing professional advice or services on the basis of a written agreement for a fee.  All consultants must be competitively selected unless written approval is provided by NPS. 

7. Construction.  Construction includes all predevelopment work (plans, studies), construction equipment/supplies/materials/ labor and any other construction-related fees such as inspections, reviews, etc.  The total amount in this line item will be further broken down on the SF424c, Construction Budget Form. 

8. Other.  All expenses that do not fit into any of the above categories such as: honoraria for Elder’s consultations, printing, dues, conference fees.

9. Indirect Charges: Indirect costs are eligible for reimbursement and must be based on the THPO’s approved indirect cost rate agreement.  Indirect costs are costs that are not directly attributable to a specific project or grant. 

The total of all indirect costs plus all administration costs (Column 1) may not be more than 25% of the grant award.

10. Program Income. Gross income earned by a grantee that is directly generated by a grant supported activity, during the period of the grant agreement (or received by a contractor/subgrantee during the period of their HPF funded agreement).  

SECTION D and E – THPOs do not have to complete these sections.

SECTION F – Other Budget Information

Fields 21 and 22 - Enter the total amount of Direct Charges and Indirect Charges.

Field 23 - List all equipment purchased under the grant. 
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