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NATIONAL PARK SERVICE MEMO

TO: OFFICE OF THE SUPERINTENDENT 

FROM: _________________________________________

TOPIC: _________________________________________

MEMO: 

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
_________________________________________________________________

_________________________________________________________________
Did you…*Clearly state your position. *Support your position with arguments or reasons. *Include evidence or data that support your reasons. *Use transition phrases (For example, such as, therefore, etc.) *Be persuasive and respectful.
