[bookmark: _GoBack][insert: date]
[insert: name of NAGPRA representative
name of Indian Tribe or Native Hawaiian Organization
address]
Dear [insert: name of NAGPRA Indian Tribe or Native Hawaiian organization representative], 
[bookmark: _Hlk51589474]As one of the steps in carrying out our responsibilities under the Native American Graves Protection and Repatriation Act (NAGPRA), the [insert: name of museum, or Federal agency and unit] wishes to initiate consultation with [insert: name of Indian Tribe or NHO] on the cultural and geographical affiliation of a collection of human remains of certain Native American individuals and the funerary objects associated with them. The human remains and objects are [choose one: in our possession OR under our control and in the physical custody of (insert: custodian(s))]. This effort is being coordinated by [insert: museum or Federal agency point of contact], who can be reached at [insert: contact email] or [insert: contact telephone number].
[bookmark: _Hlk51586353]Section 5 of the NAGPRA statute requires museums and Federal agencies to complete an inventory of any holding or collection that contains human remains or funerary objects. Based on available information, the museum or Federal agency must compile a simple itemized list of all human remains and funerary objects. Based on the results of consultation, the museum or Federal agency must complete the inventory by identifying (to the extent possible) the geographical and cultural affiliation of each of the listed human remains and funerary objects. Consultation with Indian tribal and Native Hawaiian organization officials and traditional religious leaders must occur prior to completing the inventory or making determinations on the geographical or cultural affiliation of the human remains and funerary objects. 
[bookmark: _Hlk51581797]Attached is the itemized list of human remains and funerary objects removed from the following states: [insert: states]. In addition to the state, where known, we have included the county and site where the human remains and objects were removed. This list is being sent to the following [insert names of all potential consulting parties]. 
Our projected time frame for completing this inventory is as follows: [insert: timeline]. Our method for conducting consultation will include [insert consultation methods to include phone calls, video calls, or in person meetings] 
Please respond to this invitation to consult and indicate whether you choose or decline to participate. You may also request additional information relevant for determining the geographical origin, cultural affiliation, and basic facts surrounding the acquisition of the Native American human remains and associated funerary objects. We will supply additional documentation if available. Thank you very much for your time and thoughtful consideration of this invitation to consult. 
Respectfully,
Enclosure: Draft NAGPRA inventory, [insert: name of museum, or Federal agency and unit]	

[Museum or Federal agency name]
Native American Graves Protection and Repatriation Act
Draft NAGPRA Inventory
_____________________________________________________________________________________
[For each item in a holding or collection, the following information should be included, if available.  Depending on the scope of the holding or collection, you may group items based on geographical location, accession or catalog name or number, or other defining attributes. The information can be provided as shown below or could be in a table or spreadsheet format.]  
Geographic Location: [county and state]
Site of Removal: [site name and number, if known]
Human Remains: [count of individual sets of human remains, e.g. at minimum 5 individuals]
Catalog Number: [accession and catalog #, if available] 
Description: [description, e.g. 2 sub-adult, females, or other descriptive information, if known]
Associated Funerary Objects: [count of each object, e.g. 3 objects or 3 lots of objects]
Catalog Number: [accession and catalog #, if available]
Description: [description, e.g. 1 pot and 2 seed beads or 3 lots of sherds]
Collection History: [provide the acquisition history (provenance) of the human remains and funerary objects as well as any other information relevant to identifying geographical or cultural affiliation]
Time Period/Earlier Identifiable Culture: [insert: dates (e.g. 1673-1701 AD) or period (e.g. Mississippian) and any information about the tribes, peoples, or cultures that occupied that geographic location]
Hazardous substances: [identify the presence of any potentially hazardous substances used to treat any of the human remains or funerary objects, if know]

[To be completed after consultation in order to complete the inventory.]
Consultation: [Identify the names of any consulting parties and an abstract of the results of consultation]
Determination: [Known lineal descendant OR Culturally affiliated OR Not culturally affiliated and list the name of each lineal descendant, culturally affiliated Indian Tribe or NHO, aboriginal land Indian Tribe or NHO based on geographical location, or explanation why no culturally affiliated or aboriginal land Indian Tribe or NHO could be reasonably identified]
