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Park Seeking Applicants for 
Permanent Administrative Officer Position

Sitka National Historical Park, (September 3, 2014)   - Sitka National Historical Park is currently accepting applications for a GS-011 permanent, full time Administrative Officer position.   

As the leader of the park’s administrative team and a member of the park’s management team, the Administrative Officer is a key player at Sitka National Historical Park.  This is a challenging and multi-faceted position which has primary responsibility for park human resource management, budget formulation and financial management, acquisition and property management, and information management.  Incumbent will manage an IT Specialist and an Administrative Support Assistant.  The Administrative Officer advises the Superintendent and other senior park managers on policy and processes, and represents the park with external stakeholders.  If selected, appointee will submit to a background investigation for suitability determination.  Duties are performed primarily in an office environment and some travel will be required.

Any U.S. citizen may apply who has either lived or worked in the Sitka area of consideration and has acquired special knowledge or expertise regarding the natural or cultural resources of the park. . This level of knowledge would be acquired by having lived or worked in or near the park for at least 12 months, to include all four seasons.   The “Sitka area of consideration” includes all of Baranof Island, the communities of Sitka and Port Alexander, and small communities of a seasonal nature including Little Port Walter, Baranof Warm Springs, Biorka Island, and Warm Springs Bay. Applicants will not qualify for this position if they have only lived and worked in the areas considered on a temporary, seasonal basis. 

The GS-011 Administrative Officer earns $35.02 – $42.28 per hour, generally works a standard 40-hour week, and is entitled to paid holidays and both annual and sick leave. Government housing is not available.  A driver’s license is recommended.

Application packets are available at 103 Monastery Street, Sitka, Alaska 99835 or by contacting the park’s administrative office at 907-747-0102 or 907-747-0107.  All applications must be postmarked or received by September 16, 2014.  If the application package is postmarked on the closing date it must be received in the park’s Administrative Office no later than 7 calendar days after the closing date.  Hand delivered applications must be received by close of business on the closing date.  Faxed or scanned applications will not be accepted.  Veterans’ preference applies.

About the National Park Service. More than 20,000 National Park Service employees care for America’s 401 national parks and work with communities across the nation to help preserve local history and create close-to-home recreational opportunities. Learn more at www.nps.gov/sitk or visit our Facebook page: http://www.facebook.com/#!/SitkaNationalHistoricalPark. 
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EXPERIENCE YOUR AMERICA 
The National Park Service cares for special places saved by the American people so that all may experience our heritage.
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