Grants.gov Application Instructions 

No components of the FY 16 African American Civil Rights Grant Application should be mailed or emailed to the NPS.
If you are having problems with Grants.gov, please contact them directly at 1-800-518-4726.

You will need a current version of the PDF viewer. You can upgrade to the latest version of Adobe Reader from www.adobe.com/products/acrobat/readstep2.html

Applicants not yet registered or familiar with Grants.gov must first register with Grants.gov at:  http://www.Grants.gov/applicants/get_registered.jsp.

Applicants already registered and familiar with, www.Grants.gov may go directly to Grants.gov.
Registering will allow you to save your application and come back to it. 

Locating the Funding Opportunity on Grants.gov
1. Search for the 2016 African American Civil Rights Grant Opportunity by clicking on “Search Grants.” Under “Basic Search”, search Funding Opportunity # P16AS00485.

2. This will take you to an overview page. Select “Package” from the top right tab. 

3. In the table click, “select package”. You may enter your email (optional, but recommended). 

4. On the Package page: Download both the Instructions and the Package carefully review them before starting work on the package of forms. The Instructions contain the application guidance and the required supplemental forms. The Package contains the package of fillable pdf Standard Forms and is the mechanism used for submitting your application. Save the files on your computer for future reference and use. You must complete the full package and applicable supplemental forms in order for your application to be considered.  

Completing & Submitting the Application Package
1. The application package PDF includes the mandatory standard forms.
▪	SF-424 Application for Federal Assistance (required) 
▪	SF-424A Non-Construction Budget (required) 
▪	SF-424B Non-Construction Assurances (required)
▪	SF-424C Budget for Construction (if applicable – development projects)
▪	SF-424D Construction Assurances (if applicable – development projects)

2.  Read the instructions provided and scroll down to complete the forms. Save your work throughout the process using the “Save” button on page 1.  

You must also add several additional components as attachments. Add the following using the Attachments Form on page 8 of the application pdf:
▪	 Project Description (required)
▪	 Budget Justification Form (required)
▪ 	National Register Eligibility Form or equivalent form (if applicable) 
▪	  Project Images Form 
[bookmark: _GoBack]▪ Indirect Cost Rate Agreement (if applicable)
▪ Public-private partnership agreement or letter (if applicable) 
▪	 Letter of permission from Owner (if applicable)
▪ 	Proof of Nonprofit Status (if applicable)

Once you have completed all required forms and attached the documentation, save the completed application by clicking on the "Save" button on page 1.

3. Click on the "Check Package for Errors" button on page 1 to ensure that you have completed all required data fields. Correct any errors. The "Save & Submit" button will become active once you have corrected any errors. 

4. When you are ready to submit your application, click the "Save & Submit" button on page 1. This will take you to the applicant login page. Enter your Grants.gov username and password. Follow all onscreen instructions for submission.

5.   You will receive a confirmation email stating that your application has been received. If you do not receive an email from Grants.gov within 48 hours confirming receipt of your application, contact the Grants.gov help desk.


