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IQCS New or Add Employee form

	IQCS Number*: 















* Will be generated after form is entered in IQCS
	Personnel Data – Name History

	First Name:

	Middle Name or Initial:


	Last Name:



	Address

	Work Address:

	Phone Numbers:
Work:

Fax:

Other:
	Email:



	Birthdate/SSN

	Date of Birth:

	SSN:

	Work Location

	Effective Date:
	Reason: Hire 

             Add to IQCS

             Other 
	Organization ID:

(Org Code)

	Unit ID:

(i.e. MN-BGR)



	Supervisor Name and/ or Supervisors IQCS  ID: 


	Dispatch Unit:

	Job Information

	Job Title:


	Employment Kind: 

Seasonal/ Career Seasonal

Temporary etc
	Full Time or Part Time:


*Sensitive Data :Date of Birth and SSN are only need for initial hire, once employee is entered in IQCS system a unique employee ID will be generated and the SSN and Date of Birth will be come encrypted and no longer visible to any users of IQCS.
