
 
 
 
 
 

Transportation Reimbursement Guidelines 
 

 
APPLICATION REQUIREMENTS 
 
Applicants wishing to bring students to Homestead National Monument of America while the 
Homestead Act of 1862 is on display must fill out the Transportation Reimbursement Application 
and answer all questions.  All applications must be postmarked on or before November 18, 2011 with 
final reimbursement decisions announced December 2, 2011.   
 
GOALS OF THE TRANSPORTATION REIMBURSEMENT 
 
It is the intent of Homestead National Monument of America to support private and public schools in the 
education of the Homestead Act of 1862 and its impacts.  The hope is to provide transportation to all 
teachers that apply, but Homestead National Monument of America reserves the discretion to award 
reimbursements to ensure that students throughout the Region are able to see the Homestead Act of 
1862.   
 
ELIGIBLE APPLICANTS 
 
Eligible applicants for the transportation reimbursement must: 

• Be a classroom teacher in a private or public school system.   
• Attend one of the professional development workshops hosted by Homestead National 

Monument of America either on January 26, 2012 or January 27, 2012 - with an optional Google 
Applications workshop on the evening of January 25, 2012.   

• Be able to fill a bus or van with their students or a combination of their class and other classes.   
• The reimbursement must be used between April 25, 2012 and May 28, 2012 to allow students to 

view the Homestead Act while on loan from the National Archives in Washington, D.C. 
 
RANGE OF REIMBURSEMENTS 
 
It is the intent of Homestead National Monument of America to reimburse 100 classroom teachers 
(maximum $500) or a total of $24,500.  Homestead National Monument of America transportation 
reimbursement decisions are final and the Monument reserves the right to change these amounts if 
necessary.  
 
REIMBURSEMENT AWARD 
 
All reimbursements will be paid to the school’s bus company upon receiving an invoice.  
Reimbursements will not be paid prior to the school’s visit to Homestead National Monument of 
America.  When filling out the application, please ask for the contracted school rate to ensure the lowest 
price and be sure to include all costs associated with your trip (i.e. driver’s time, mileage).   
  



Transportation Reimbursement Application 
 

Application Information 
School Name:   

Contact Person:  

Contact Email:  

School Address: 

School Phone:       School Fax: 

Grade taught:        Number of students in class?  

Type of School:   Public  Private 

Percentage of students on reduced or free lunch program:     Not Applicable 

Number of miles from your school to Homestead National Monument of America:  

Field Trip Information  
In order to accommodate schools receiving a transportation reimbursement, Homestead National 
Monument of America will have a morning and an afternoon session of educational programming.  Each 
session will consist of 2 hours of programming on the Homestead Act with ½ hour built into the 
beginning or the end for lunch for a total of 2 ½ hours.  Additional programming will be available for a 
1 ½ hours to make the field trip a 4 hour trip onsite if needed.  With this in mind, please answer the 
following questions.   
 
Is your school able to arrive by 10:00 a.m.  Yes No If no, what time?  

Does your school need to leave before 2:00 p.m.   Yes No If yes, what time?  

Our school would stay for  2 ½ hrs  4 hrs   

Budget 
The name of the bus company to be reimbursed: 
Do they accept credit cards?   Yes  No, if no you must answer the question.    
The bus company must be registered in the Central Contractor Registration for reimbursement via direct 
deposit if a credit card cannot be accepted.  Is the bus company currently registered?    Yes          No 

If no, they will have to register at www.ccr.gov (Registration is free)  
Is your school willing to pay some of the transportation expenses:   No  Yes 
If yes, what amount?     (This is greatly appreciated so more students can come) 
Total cost of transportation to Homestead National Monument of America:  
The amount listed will be the amount reimbursed, ensure you include driver’s time and mileage.  

Authorized Signature 
I understand that by signing this application I am allowing the teacher above to bring their classroom to 
Homestead National Monument of America between April 25-May 28, 2012 to visit the Homestead Act 
of 1862.   
 
 
               
                             Signature        Date 
       
            Title 

http://www.ccr.gov/
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