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UNI TED S~ATES 
DEFAR1MENT OF IRE IUTERIOR 

. National ParK Service: . 
Historic'American Buildings Survey 

Washington 

SPECIFICATIONS 'FO:R>THE MEASUR~MENTAl'JD RECORDING OF HISTORIC .AM.ERICAl~ BUILDINGS 

Use of Specifi­
.~~ions. 

I. GENERAL 

These specifications form an appendix to official HABS 
Bulletin #32, "Memorandum of Agreement Between The National ParK 
Service, The .American Institute of Architects, and The Library of 
Congress". Instructions herein contained are to be· considered 
complementary to the regulations of Bulletin #32, and no use of 
the ti tIe '!Historic luner.ican Buildings Survey", or of the official 
recording supplies of the Surv·ey J will be approved except upon 
compliance with Bulletin· #32, and the instructions contained herein. 

The Need for Re- It is the purpose of the Historic .American Buildings Survey 
pording Historic to study, measure, and draw up the plans,elevations and dethils 
Buildings. of the important antique buildings of the Uni·ted states. Our 

architectural heritage of· buildings from the last four centuries 
diminishes at an alarming rate. The ravages of fire and the 
natural elements, together with the demolition ando.lterations 
caused by. real estate "unprovements", form an inexorable tide of 
dlstruction destined to wipe out the great majority of the build­
ings which knew the beginning and first flourish of the nation. 
The comparatively few structures which can be saved by extra­
o:ldinary effort al1:d presented as exhibition houses and museums or 
altered and used for residences or minor commercial uses comprise 
only a minor percentage of the interesting C:ind important archi­
tfctural sp.ecimens which remain from the old days. It is the 

,: r.apons'ibili ty of the .American people the t if the great nu:mber' of 
our antique buildings must disappear through economic causes, they 
s~ould not pass into unrecorded· oblivion. 

. Periorls and 
Styles,. 

In order to layout a comprehensive program which will include 
a judicious sele.ction of period, type and locality, it is intended 
that a general canvass of the structure,s erected between the 
earliest times and (say) 1860 be.made. This will include the best 
examples, of the succeeding sty Ie,S followed on the Atlantic Seaboard 
and.the, ~djoining states, ;roughly gr911ped as, "Jacobean", "Georgian", 
"Early' Republic" and "Greek Revival". It will also include the 
i'cWnnants of Spanish Colonial culture scattered from Saint Augustine 
to Moliterey.: '; ~:specia'+l:i the early wor~~f, ,·'New Orleans and Santa Fe • 

. ; 
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Types of 
Buildings. 

Previous Work. 

The National 
Advi,Bory Com­
mt ttee. ' 

The list of building types considered for this program will 
be almost a complete resume of the builders' art. It will include 
public buildings, churches, residences, bridges, forts, barns, 
mills, shops, rural outbuildings, and any other kind of structure 
of which there are good specimensextaht. The lists will be made 
up from the standpoint-of historic and artistic interest rather 
than of commercial uses. '1'helargest part of individual effort 
sp~nt so far in measuring antique buildings and recording them 
seems to have been given with an eye to adapting historic styles 
tp modern commercial arch,i tectural practice. Much good certainly 
has resulted from this motive, though whole' classes of' structures 
have been neglected. The Seventeenth century American house, be­
cause it is not well adapted to modern use, has been frequently 
passed by. Bridge designers, because they have not sensed the 
possibility of employlngthe distinct early American style, have 
neglected a subject <?f:absorblnginterest. 

other structures which would not engage the especial interest 
of an ,ar'chi tecturai oonnoisseur are the great number of plain struc­
tures which by fate or accident are identified with historic events. 
The birthplace of Presidents, statesmen, Generals, Inventors, elld 
other important men 'belong to this class. Old mining settlements, 
such as Columbia in the Sierra NeVada, or Central City in the Colo­
rado Highlands, are the vanishing Bcenery of a colorful,phase of our 
last century. '!he hewn log, cabins, of the early pioneers form an­
other class of buildings which have been necessarily negl'ectedas 
a, subject for study by commercial architects. 

Due recognition will be' made of the material of this nature 
wh;ich h,as 'peen gathered in the past by individuals 'and public 
organizati,ons. Many interesting buildings have been measured and 
photographed and quite a few of these have been published. It 
would be the duty of theexecu'tive organization of' this program to 
see that effort is not wasted by duplicating work which is already ~ 
available. Archit'ects and ~ocieties which have~'lists of this sort 
should make them available atonee. 

Nine members comprise'the National Advisory "dcibmittee--five 
from the architectural profession who havebeeiJ. particularly iden­
tified with research ih American architecture (named by the Ameri­
can Institute of Archi tects)" and four frOIhcivic· and historical 
organizations. The members are as follows: Dr. Leicester B. 
Holland (Chairinan Of the American Ins:ti trite or Architects Cornm.i t'tee 
on'Preservation Historic Buildings and Chief,'Fine Arts DiVision, 
Library of Congress)Vvashington, i>. C.; John Gaw Meem (Architect) 
Santa 'Fe, New Mexico; Willi,ani' G. Perry (!rchi tect)~ Boston, Mass­
a,chuse.ttsj Albert Simons (Architect) Charleston, South Carolina.; 
'Thomas E. Tallmadge, (Architect) Chicago, Illinois; Dr. Herbert E. 
Bolton (Professor of History, University of Ca~if6rnia, PtLst Pres-

t -' . I'., t~ 

, ident of the .American Hi storical Asso.c.iation) Berkeley, California; 
Miss Harlean James (Executive Secretary, .Anier1canCivic Association) 
Washington, D.C.; Dr. Waldo G. Leland (Executive SecretCLry', Ameri­
oan Council of Leflrned Societies) and I, T. Frur~, Clevell.\nd Museum 
of Arts, Cleveland, Ohio ~2~ 



SPECIFICATIONS FOR THE 1~rr AND RECORDING OF HISTORIC AMERIC.~~ BUILDINGS 

,;t.. Scope. 

2. Priority. 

II SELECTION AND ARRANGEMENT -OFM,ATERIAL. 

The general scope Of the Historic ..AJnerican Buildings 
-~vey, contemplates measuring and recording the complete field 

of early, Amerioan archi tec~e 'from the earliest aboriginal 
structures to the latest-buildinga of the 'Gir~ek Revival period. 
~a dtlte sel~ot~d as a:: t1nSJ.:: t~u.sl~: 1860 •. : but -this ~s more 
pr les~arb1trarye.sthere lZlIlY b$ lndlT1dual bu1ldlngsot a 
later date ot a character worth :tecording" and on the other 
hand, some buildings erected before this date may not be of a 
character to make it advisable to record them. Buildings of 
h~storic importance, such as birth-places of statesmen,. eminent 
artiots, or scientists, will be reco~ded ev~n though their 
eractionvlas subsequent to the date set. 

It is intended that'the survey Dhall cover construction 
of all types, from the smallest'utilitarian'structures to the 
largest O,p.~ m~t, -mO'Jl~ontal. Barns, bridges, mills, toll 
houses, jails, and in short, buildings of every description 
are to bo included so that a complete picture of the culture 
of tho time as reflocted in the buildings of the -pertod may 
be put on record. 

Absolute priority will be given to buildings of archi­
tectural or historical interest, or buildings of unusual type, 
or buildings exhibiting unique or -oxceptional features of 
plan or dosign which hav~ not been rostored orramodclled and 
which are in immdnent danger of destruction or matorial alter­
otion. 

Relative priority among other build:i.ngs will be deter­
mined by the District Officer, in consultstion with the 
District ,Advisory COmmittee, taking into ~lCCOunt the archi­
tectural interest, the structure's condition, the danger of its 
destruction, of material alteration, and its accessibili ty, in­
cluding the convenience of carrying out the work in connection 
with other bu1ldings also listed. 

Buildings in the ownership or custody of a state or muni­
cipal governmont, a historicr~l or patriotic society t or in 
other ot;r.\(lrship which in the opinion of the District Officer 
and the District Advisory Committee insures the structures' 
continued preservation, shoUld not be included except for 
specific reasons. This interest cannot, however, be taken for 
granted; and it is part of' the purpos'e of' the Survey to awaken 
it and keep it alivo. Whero buildings in such custody have 
not beon properly record~d the District Officor will call the 
circumstances to the attontion 'of this office. 



-

3. List of 
Projects. 

4. Extent of 
Operations. 

5. structure 
names Snd 

. Surv:ey , 
~lumbers, . 

The D~strict.Of:f'~e~:t:will keep a list of projects f9r 
measurement in his Distri'ct, arranged in order of priori ty. This 
data will. b~r supplied>·Q.l.t.:n~_ Chief Architect of tl1e Park Service, 
or will be prepared at his'request by the District Officer in 
aonsultatj.oa.,with. t;,h~<:Di~triot Adyi.~,or~:Co.i ttee. Each structure. 
listed will ll~de~e.r~f;>9d .• ~.tollQvts.: The name of· the structure; 
locationb~to"n, (o~·;'t~~~'i·tl'L·.and,.·cqu~~y; .. qon.di tion; number of 
stories t-~f a. b\l~.l:9~:t;Si{:;_'e1f~~1;;.)ap:ptoxl,mate .qa~e of construction; 
.·thea:Qpro~~Ih&t~:~pe:;')Q1';"$~ee'Gs:, ,(.*6t tt x zot" within borders) 
required for r~c9r,d1.·n.gqom.ple~elYi::~davery brief statement of 
reasons fQr~tsip.CciU$~onin,the SUrvey. (SeF' Chapter VIII) 

Dist:rio;t. Office~s.·will keep this list up to date, making 
note of projE3.qt~:.m:~~s~~ed , .. def?troyed ... demolished , or otherwise 
remOved fr9nl.· con~icl~rat:lOn fG:p~DfJ~ording •. All work of the 
SUrvey will becC)nfilledt·~ projectslist,ed as described above, 
except upon express permission from the Chief Architect. Con­
tri;but6r~,to the Survey.are requested to adhere to the priority 
a.rrangement,ofprojects:when·ma~lng selection for measurement; 

. "b~t: Distr~et OffiQers are;:s-uthor:izedt() accept volunteer Sl,lrvey 
work upon proJeots nottIa;y1ng',first priority, when such a tem­

"porary deviation.·from schedule is conducive to the best in ter­
ests of thf1surv,ey .• 

It is desired, so far as possible, to obtain a complete 
record of e¥er.y.,builqi:q&f~eaa\1red ,·ina lUQ"i,ng all details; but 
the same oonsideration tl\atin~make it impracticable to include 
every building may limit the amount of detail which can be 
recorded. 

The District Officer, taking into account the number of 
monuments within his tprr1tory worthy of being included in the 
Survey, and the limits oftirnE?~d personnel, must decide whether, ~ 
in any specific case, only the generulplan, eleva-tionA and 
sections w11l be reco:rded. or whether it will be desirable and 
possible to record t:q.ede.tails a,s well. 

In general it is considered that it will be inadvisable to 
spend a great amount b.f time in measuring and drawing conven­
tional ornament and typical moulJ.ing profiles on particular 
bui11ings., if this,~nv0:lY~s passing over without any attention 
other av:ailable ~t'e!'ialof which a g,eneral record might other-
wise be obtairi~d. . 

Titles should n.~ver be used in designating ;historic 
stru("tur.es witllout c,a;ret~l 'i~vestigation of their correctness. 
Obscure Qr "for.got,te·n Dame.s .should not be useCiunless such titles 
ei;~ more appropriate i¥U ·we~r ... known apellationEJ.. The princiEal 
title. of a SUrvey str'Uct~e. once selected,should appear in 
exactly the same form on all Survey rp-cords" (iud.ex cards, cover 
sheet and drawings, and photo-data book's). 



6. Avoidance of 
Duplication. 

As the llame~ of t~e, buildings are frequently duplicated, 
even in the same state;' each project will be given an identi­
fying number. This nurn~er will be in accordance with the 
Schedule of District Symbols, HABS Bulletin ~To. 35. 

In order to avoid m~asuring buildings, measurements of 
which are already available ,_ the District Officer and Adv-isory 
Committee will confer with any Jlrivate ilJdividual known to them 
as having done work in this fi~ld and with schools, libraries, 
and other 'sources of informatiou to inform themselves as fully 
8S possible of \,hat has already been accomplished. 

7. Local Commi ttees. It Vlill be proper. to encourage t'he designa,tion of informal 
~orking committees of local historical or patriotic clubs and 

.r· societies to cooperate in tpis work, to assist in locating 
buildings appropriate for inclusion, and to prepare the supple­
mental historicel data. 

r 
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SPECIFICATIONS FOR THE MEASUREMENT AND RECORDING OF HISTORIC AMERICAN BUILDINGS 

1. Permission to 
Measure. 

2. Precaution 
agains t damage. 

3. Means of 
I den t ifi ca ti on. 

4. Itinerary. 

5. Supplies and 
Equipnent. 

III ME;ASUREMEmTS AHD FIELD METHODS 

This Survey can only be conducted through the willing 
cooperatio.n of the owners and custodians of buildings to be 
measured. In every instance, before un:dertaking the measur-
ing of a building, written authority sh9uld be obtained from 
the owner, and if the building is in other occupancy than that 
of the owner, from the occupant as w€31l. The fact that a 
building is unoccupied will not be sufficient ground for 'waiv­
ing this requirement, Gxcept in ~he cas~ of abandoned structures 
of Ullkliown ownership, and in such cases the local municipal or 
county officials should be advised in advance of the intention 
to survey the building, and the pu;rpose of the Survey. 

Every reasonable as,surallce that care will be given to the 
structure and its contents m~ be offered, but it must be under­
stood that the United States Government cannot be held liable ~ 
for damage to persons or property resulting from the Survey. 
~ersons participating in the Survey must be impressed with the 
absolute necessity of avoiding trespasses and injuries. The 
danger of fire, both in the buildings and in surrounding fields, 
shrubbery and woodlands, should always be kept in mind; and 
every precaution taken to avoid incidental damage during Survey 
work. The can ten'ts in many' of the buildings to be measured 
will be of great value, and in thea,eeases the measuring should 
be intrusted only to persons whom the District Officer knows to 
be absolutely'dependable. 

Before proceeding with field measurements the District 
Officer shall furnish the leader of eaCh field party with a 
letter of identification, unless the leader or members of the 
party are alrea~ knOMl to those in authority at the structure 
to be measured. These'letters of identification should not be ~ 
general in their teT;ms, but should refer specifically to the ; 
structure or structures to be measured. In order to prevent 
their unauthor.ized use if lost or stolen, it is suggested that 
where p~acticable an identifying photograph be attaChed to 
identification papers. 

The District Officer should as~re h~self in advance 
that the squad leaders are infonned as to the etact location 
of the proj ect which they will meaSure and the route to be 
followed to reaCh it. 

The leader of eaCh field party should provide himself with 
a list of the equipment and supplies required in connection 
with the project, and should, at the beginning of each trip 
verify possession of complete equipment necessar.y; an individual 

" 



6. Scaffolding and 
Excavatloh. 

7. 'Fi ald Notebooks. 

,of the ,squad being made resp,onsible :forl the equipment, who will 
'check it at the beginning ~dclose bf aa'Q,h day's work. 

]'Qr a ~inimum measuri,ng .. party the fQllowing, items ot 
equipman~ ,will be ne~essary: .. 

1 '!'ape' (preferably steell. 
1 ~e'wood c;>r steel" six teet or mO.rf) in length) 
1 Squ~"e (or la:rge triangle) 
lAi"chi tect' s scale' 
1 Poqke,t,coropas8 

Pegs for marlcing measurements, etc. 
Cross~section paper (preferably bound in note-book form) 
Paper(for rubbings, full size profiles, a.tc.) 
Hard pencils, erasers. . 

In addition, .most Pl'Ojects will roquiro plumb-bob and line. 
When referonce levels Qap.not be asc()rto.inodf'rom existing field 
condi tiona, spirit l~f&t;i(will be ~Ployed.: Other equ:1.pment, 
sucho.s profile.gi.lages or lead strips, l().dders, pluhe tables, 
transit, etc., may be used according't'o con.ditions and individ­
ual requirements. 

When funds are ~ot $vailable for the erection of staging 
or scaffolding, it will be n,ecessary in s0nlecases, when parts 
of a structure are Inaccessible,toappio:x1;inate the dim.ensions 
by counting stone or bric'kcoursas. 'Dlrec~'ions for the record­
ing of approximate dimonsions are given i;o. section 23. 

. The excavati"n of ruin,ed,sitee. reqv.ires. specialized arch-
eologiCal knowledge ~~'" ~~ 'is notlhtonded that any work of 

.this DAture shall be incl~ded. It exq(;Jptiona.l. oircumsta.nces 
make it desiro.blQ, in 'Partioular ccses,theDistrict orficor 
should advise this offioe und obtain authority before under­
taking such wor k. 

standard cross-sect'lon field notebool~swi th puges 7-1 
inches by lot inches will be us'~d forreco~ding m.oc.suremonts. 
At the discretion of the District Offic er in chorge other 
types of cross-section books, or s0pnro:te cross-s~:ct19~, eb.eets, 
may be used: bt~ c9ntributors tc\ tb'o S\U'Voy. .,If sepc.riiteslieets 
are used * thQY should be ccrefuily '6.ssomb~edin book torm upon 
.t~o complotion of the projoct •. Full-size, ·,sections of deto'ils, 
,tq,o large t~ be ·trnnscribed· on the notebook page will be placed 
o~ supplemental sheets c10Cl.rly .lab.oled ,~d a.tttlchcd to the back 
cQyer. On the first poge of thv book Ontorthe dosignction of 
tllo . Dis·trict and tho npmos of tho indi'Vid~als composing tho 
f1ela' party. " .. 

On the first Po.g9 of the uotos containing tho record of 0. 

PQfticulor structuro should be; ontered the nront) and locotion 
of.;the struoture. The dote or dctos of taking mea.surements are 
to '~e noted on the s.o.me page. 'l'hc t1o.l.d notes must bo 
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8. Extent of Data. 
(Notobooks) 

9. Purpose of Data. 
(Notebooks) 

carefully preserved and, at thg ~nd of the work, forwarded 
with all oth~r rccord~ for permanent filing. 

It is intendod that fiold notebooks shall contnin all of 
the Jnform.o:tlon necessary to tho complote presuntntion of 
finished dro.V1ings. Tho only excoption to this rule relates to 
sheets of field details too large for the notebook sheet, which 
serve as an appendix to the notebook. No information which will 
later be required by tho draftsmen should bG omitted from the 
field notebook and appended sheets. It is intendod that the 
fiold book contain a canpleto rocord of tho activity of fi8ld 
parties :wit~ regard to structures stt..~iod. 

It is also suggested that, to insure against loss of records 
the field note'bool:s contain such 'historical data a.nd supplement­
ary notes as are collected in the field. Field party leaders 
and assistants should consider that they have a wide Ia ti tude ~, 
in this regard ~d should not hesitate to note any information 
which wo'uld haven b'euring upon the subject being studied. such 
information m~T" b~ very informal in character. The restrictions 
of content 'imposed upon final drawings and typewritten reports 
of historicul data do not apply to field notebooks. 

The intent and policy "of ',the Survey prohlb1 ts excossive 
, du;elication ot work in field notaboo~s as well as in any other 
records. Dra.wings a.l1d'luri t'ten duta, vlhilc they should be as 
ex~ensivc in their scope as is' indicnted by the foregoing po.ro.­
gro.ph, should !.lot 'conto.in repeti tj.ons of 0. pic torinl or prosent­
ation nnturo such as: redro.Y;ings of identical and succossive 
details such 0.S' cl'ont1ls, modillions, bnlusters, typical windows, 
etc. No such ropetition. of' typicnl forms or dntG should bo 
omployed when the sub ject cc.n be adoqu:-~tely covered by a nota-

, ticn following th·:.; drawing of the first in a sories of such 
details. ~ 

In general, membe~s of field parties should employ a free 
system of parenthetical nota~'idn for their own use, wherever 
notations will reduce the time' spent in making field records. 

The field notebooks, together with the' inforDlition placed 
ih them, are intended primarily for the use of the District 
organization. It is not' intended that they' be considel'ed as 
forming a part of the finished or formal records of the Survey, 
nlthough they will always 'be available as a check on formal 

'records. In genoro'l, the field notobooks are to bo considt:;red 
as the only source of cortc·is'o informc.tion which the District , 
organization will have as' a basis for'supp~rt of final drawings, 
and in some cases, of formal written data. After the records 
of the Survey are filed, fi e.ld not ebooks will not be referred 

,to exoept in extreme cases of " doubt or loss of formal records. 
" "' 
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10. Charaoter'bf 
Data. 
(Notebooks) 

11. Fiold Mothods. 
(Notebooks) 

The <leta contaj"ned in :i'ield notsbooks should be: complete, 
olear, end informal.' Leaders of field parties should be held 
I'bsponsiblo for tho oOlI1.pletehess 0:::''' data and should chElck 
field notes' ~s much as possib10 before locvil1.g c.ny site. 
Drawings should bo mo.do qUickl;:,r, but clourljf, wijihout th·;) usa 
of ins·trum.onts. ,In making thoso froe-hand drew1ngs no t:lJne 
should be wQsted'on techn1.quo or rendoring unless sueh indi­
oCLtion is the quickost method of eonvoying neco8sary dato.. J. 
hard pel.i.cil is TtJc,ornmended for field notos and dl'awing:s bEicausE) 
of the permanenoy of hard ·lin6s. No one j.8 expected to M.B.k0 a 
beautiful skatc!1 with such a pencil, although men experienced 
in 1\1e10 work are capahle of making a very quick and exact 
free hand sketch in pure lins. 

Any attern.pt to mai;:e forxll.e.1 or even semi-formal drawings in 
the field noteb0oka 1s constderee.a decided waste of time spent 
in 'che i'181d. Ho me.n should be criticized for the techniquo of 
hls field d.rawings, so long n.s th~r are readable and covvr the 
subjoct cor.lpletely, wi th the aid of notations. Time is an im­
portant factor ir.L tho .field. EAccllence of drafting and pro­
sentation shoulr1 be concentrated upon thu formal drawing sheets 
01' the Survoy. 

The I:3xpedient of' :-ecordtng rough field data upon separate 
pieoes of :paper e.nd la:~er transf.erring this data in a formal or 
semi-formal fashion to the field notebook is not recommended, 
for the following reasons: 

a. Duplication of effcrt and w~st6 of time which could be 
bett'o!' spont in collecting additj.onfll data. 

b. Vi tal necessity of being alV10-YS ablo to ref~r to the 
original field notes. '.i.To.nscribing c.lij'TC';.ys conta.ins the 
do.:rigorous possj.hili ty of ohange of do.tn from the original. 

c. Possibility of loss of disconnuctud pieces of paper 
oontnini:'ig dati;.. 

Sheets should not be d~tc.chcd frO!11. 1'1 eld notebooks and 
distributed to worlters in th(} field. The dangers of loss and 
confusion arG tho deciding i'r-.ctors betwoon,,'loosv sheets and 
bOW1Cl notebooks. Only in o;x:ccptio:"1o.l cases should sopc.rnte 
shtjots, rather than books', of cross-soction PtiJ or be OOlployed, 
nrJ.d pagos should nt3VOr be cut Ol~ torn from bound books in tho 
field. V!here atl.on procedure results in, a saving of time, ol!' 
large prOject8~ it is stl.ggested that s'E:lveral notebooks bo used 
simultanec,Jusly to record the data for dif'fer6nt' portions. A 
system of nQtetionshould then be d,evised making 1 t possible 
later to ass6tlblo all of tho va.rious notobooks containing data 
for nny ono projoct. 

________________________________________________________ ................................ ._1 



12. Supplementary 
Field Notes. 

13. contents of 
Netebooks. 

14. Metheds ef 
Measuring--­
,General. 

Faots ,regarding the.hist_ory ef the building wi t,llin -the':­
knewledge of the OCGllpallts shQUld be recorded in the fi~ld 
netebook, (See Chapter VI, Seotion 3).. Suchncteswill be-< 
ccnfined largely to dutes; the names of architects, builders, 
a4d origill.sl oWl~ers; im.:port~thisteI'ical events which tock 
place en tne premises; a~l1d. other pertirlsnt data. In each case 
the source of-the in,forlnatiotJ.m\l$t be noted, whether verbal test­
imony or written or pr;tnted d~ta, (SeeChaptel' VI, Secticn 4). 

Where importalltdatainthe .f'or.ill of photographs; sketches, 
and written material relatingto.vanishedfeatures of a build­
ing under study are availE;ble, they should b.e carefully noted 
in the field books. 

Fo.llowing is a resume 0.1' the data vihich shculd be recerded 
in, or attached to., 'the field no-tebook: 

a. Sketch ,map and location-d:ata (in nctebo.o.K) 

b~ Complete sketches, dil.llen~ions and notutiens ceverirJ.€S 
all measured work (in notebeok) 

c. Supplementary note-tions ef historical or architectural 
intGrest, cendi t:i·onof J~t.~uct~re, prcbably;f'utur,e dis­
position of structtire·by .,~owile.r~or occupants, etc. 
(in notebeek) 

d. Full-size and other de-cUils toe large fer notebook 
pages (attuched to. buck cov::er of nctebeoK) 

It is of equu.l importc..nce thnt the measurements should be 
accurate cnd thct they be Lccur~~tely r~corded. Where practicb.-
ble it is suggested th:lt :: field party co.nsist 0.1' not less ths.n ~ 
three men, two of whem take the measurements, while a third .., 
reco.rds them. 

Before starting metH3Ul'ements read carefully Chapter V. The 
fo.llowing procedure is suggested as a general indicatio.n for 
District Officers ,and squad le~~del's of nJ.etl~ods which have been 
found sa.tisfactory in practj.ce. 1heprecise methcds to be used 
may be medified by the leader of the fJeld party in accordance 

,with the type and siz.e of the struet,u;re on which he is engaged, 
ssit would obviously be imposs~ble to., set dewn a hard a.nd fast 
set ot -regulaticl1s which :weuld apply equa.llY to. the measurement 
of: an Eighte~llth C~ntury,~a.ll,er, hOMee and to an aberiginal cliff 

_ dwelling. A well .... oonsiderea lati.'tude in ad:apting methods to. 
the worK in };lattd should be' the <p~i-vil~ge 0.1' each field-party 
leader, ,to -provide fer recording f :, in the l~lest ccmplete and in­

'f:ormativewaYL·eaoh different, ~t'l'uc.ture. ' 
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15. Orientation 
PI aceme'nt • 

and Determine orientation of building and loc~tion on site 

16. Exterior 
Horizontal 
Measurements. 

17. Interior 
Horizontal 
Measurements. 

with relation to town or city, street, roads, drives, rivers 
adjoining structures or natural monuments, and in the case of 
a group, the mutual relation of the various buildings composing 
the whole. 

Measure exterior perime~er of building recording measure-
ments as taken on a freehand block-plan in the field notebook, 
(thi s need not be to absolute $cale). It will generally be 
found desirable to make all measurements cumulatively, that is. 
by measuring to each point fram the corner of the building or 
o-therdetel'mined zero point. These dimensions may be checked 
by measuring the width of windows and piers separately, or if 
this is impracticable, by taking separate measurements of 
alternate .features. 

The dimensions of each wall should be checked against the 
opposite corresponding wall, and care should be taken that all 
measurements arc broubht completely around the blulding to clo~e 
on the origil~~l starting point. It will be found advisable for' 
the person recording the measurements to call them back after 
recording them, to be verifiod by the person reading the tape. 
In buildings of markedly irro~~lar outline, complicated groups 
of structures, and other special cases, a base line independent 
of the buildings should be established, from which offset 
measurements may be t~cen determining tho position and relation­
ship of the various elements. In many types of buildi~gs, such 
as aboriginal monuments, the procise recording of these irreg­
ularities of plan will be of the most' vital importance. 

The exterior measurements being completed, the interior 
partitions and walls may be measured. Where pOSSible, dimen­
sions should extend from the exterior surface of a wall, 
tJ;lrough openings in partitions, to the exterior surface of the 
corresponding opposite wall, these dimensions -oeing checked in 
turn against the exterior dimensions, already taken. 

After obtaining the principal overall dimensions, includ­
ing the position and thickness of the interior walls and, 
partitions, internal openings, fireplaces, stairs, and. all 
other internal architectural features should be measured. 

Measurements should be carried,com::?letely around each room 
to ,close at the corner or other point selected as the point of 
departure, and checked with o~erall dimensions already taken. 

Locate exposed beams in ceil~ngs, projections of chimney 
breasts. galleries, balconies, cupboards, and apertures in 
ce·iling. Determine dimensi ons of built-in furni ture. 

The interior d.imensions of the prinCipal floor having been 
determined. the sarne process should be repeated <;>n the other 
stories, in every case checking overall dimensions of each, floor 
against that of the principal story. On all stories, including 
attic and basement, meas-u.re and note framing where exposed. 
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18. Vertical Dimension. Determine ,overall vertical dimensions such as from 

19. Angles, Pitohes 
and'Slo})es. 

20. De'tails, Ornwnents, 
and Profiles', 

21.'Materials and 
Patterns. 

22. Variat io~s and 
AI teratlon,s. 

'under side of cornice to first floor line, and from first 
floor line to grade. OVerall dimensions being established, 
and 6. rough drawing to approxilnete scale of each elevation 
made in the field notebook, llieasure and record all exterior 
vertical dimensions, check.ing agail~st overall dimensions 8S 

suggested above 'f'or horlzontal measurements. l~qte loaat,fon 
and d'irllensiolls of belt oourses and height of a~l' ex~erior 
openings. :' 

After horizontal and vertical dimensi'ons have been 
c'ompleted, measur'e the pitches of incline surfaces, such 
as roofs, and ramps. This 'may be accomplished in most 
cases by taking verti'cal' and horiz'ontt;il coordinates of 
sufficient length to det-ermine ·the slope's accurately. 
Where exterior pitched surfaces are inaccessible, interior 
sloI,es may be taken. 

General dimensior.i.S !If;lving been obtuined and completely 
recorded, the squad ml~y proceed to 'record the minor detuil(~ 
in so f2r o.s it hes been d'etermined by the District Officer 
thr.:.t it is ;ldvis~"ble to meusure &nd record them. This 
process in ~enerul 'is ~repetition'ofthe procedure des­
cribed tor the ge1l8rLi:l int:;~;..sure!11ents involving first the 
detE;;!T.linr~tion 'of over,-,ll dimensions Lnd then the record of 
e:::.ch sep~-~re:te fe~·~ture with the gret;; tE;l'st c'o¢pleten.ess [lnd 
Cflre. TIle projection of s.ll elements including the pro~ 
j ect iOIlOf orlicun.Bnt should be' dot.er1l1it+ed QIld recorded .• 
Where convenient, rubbings of low-relief ornaments, metLl 
scroll~, etc., m[;~y be made. 

Determine the ex:..ct contour of moldings and sE;ctions 
of cc.rving. 

In adni tion to the' dimensions', 'all ma terials should be 
recorded'and noted on drawings and in the written report. ~ 

No'te sizes of units in bonds, patterns, and courses. 
Show by drawings, not 'less thall 1- inch to the foot, enough 
of the bond. patterns and ul1 other geometrical structural 
patterns to completely i"llustrnte conditions. Where courses 
are irregular, as in log construction, note the largest and 
the smallest COlArse dimensions in each principal wall. 
Notes ore to be mr.:.de o{'color und finish. Describe origina.l 
point if deter.min~ble. Composition, section ~nd surf2ce 
t'ppearence of mortpr joints, chinking, stucco, ~dobe, 
rl,",ster, etc., t;,re to be 1llustru ted or described as fully 
LS ~r[:lctic~.ble. Record L.ll unusuc..l conditions and IDhteri8.ls 
in sufficient 1etu.il to nll.ke reproduction of the structure 
possible, should it be destroyed. 

Squa.d leaders should be partioularly attentivA to ob­
serve and reco~d differences of matetial, 'variations in 
b9n<l and, pattern,_ and gr~d!l~tion' in the' height of courses. 
Where evidencAs o:f':~ilterations ore observed, the exact 

-'-~;' 



23. ...\PIJroximc:r~ e 
t Dimonslons. 

"present oondi:t;ion of the structure must be recorded, in­
cluding tho'difforences of mo.teri&i and doteil between 
originnl work nnd Inter modifications. 

Whore it is necessnry to approximate or compute the 
dimensions of inaccossible pnr'ts of buildings, by me.'lsur­
ing . and counting brick or stone :courses, clnpbocrds, 
etc., n careful distinction should bo made betwoLn approx­
imate nnd actual dimonsions. 

Upon comploting,the measuring, and before leaving the 
site tho field notes must be carefully checked ugainst 
nctur.~ conditions to determino thnt no dimension hns been 
,overlooked or omitted and that the inforrnntion recorded 
is comploto so thnt tho finnl record mny. be mnde from the 
fiel.d :.lotos without requiring 0. second visit to tho site 
for supplemontary infornntion. 
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SPECIFICATIONS FOR T.HE~v~ AND RECORDING OF HISTORIC ~mRICAN BUILDINGS 

IV PHOTOGRAPHIC FIELD WCRK 

1. Purpose. 

2. Scope. 

'For evory strU9tu~a ,recorded; a photogruphic record will 
be mo.de in conjunction with the'drawings cnd wri tton data. In 
general, photographs will be used tos1J.pplement tho more im­
portcmt measured and drawn records. Views should be selected 
for their architoctural, rather than their pictorial value. 
Clearness of ,detail and truthfulness of record are most im­
portant. 

The number of photographs made of any struc ture will de­
pend entirely upon the interest of its architecture, its ad­
aptability to photographic treatment, its size and complexity, 
and the value of photographs as e,..:planatory supplements to the / ____ 
drawings. For very smaU and simple subjects one view will 
suffice. In general, at least t'vlO views ~}ill be taken of every 
isolated rectangular buildill.g; each view showing a side and an 
end, with the planes of the building at angles of approxtmately 
thirty and sixty degrees with the plane of the picture. 

Groups of bui~dings,.-Or buildings of irregular or compli­
cated plan or outJ.~pe, '1ilay require additional photographs to 
illustrate them p:roperly; and importa.nt, exoeptional or parti­
cularly interesting details, either exterior or interior, should 
also be photographed. 

All portions of particular interest, whose peculiar char­
acteristics cannot be fully conveyed in line drawings, should 
be illustrated by photographs, even though they be carefully 
m~asured and drawn. 

In exoeptional cases, such as extremely complicated non­
geometric detail or crude native workw~ship, a photographic 
record is superior to a laborious draWing, and should be pre­
ferred. such a subject may be drawn in general outline, with 
u notation: "See Photogra.ph". 

In oases where considerations of time and personnel make 
it impossible to measure and record every detail of c building, 
portions not measured will be illustra.ted by photographs only, 
at the discretion of the District Officer. 

If possible, the District Officer, the field-party leader 
and the photographer should confer n t the si t~ regr..rding the 
scope of photographic work. Before beginning work read care­
fully pages 25 to 29, of Chapter VI. 



r 
13. Fhotographers. Photographers of professior.al experience' £l.re best equipped 

4. Size of Photo­
. graphs. 

5. Equipment. 

6. Descrd.p~ion 
and Use of 
Equipment. 

to mainta.in the prop(?r SUrvey standards· in this department. 
HO\lwever, vievis oa.refully ·tbken by· a member of the measuring 
force who has hc.d·~:uftiei~tn.o:o-.prof·es.~ionail experience may 
be acc.epted by the Distric,t Of·fieer. If possible, photographs 
should be taken at thesam·e time measurements are made, itO b.S 

to minimize the incollvenience to OCCUI'o.nts of a building, und 
to secure proper coordination between these two departments of 
field Vi'ork. 

The photogrephs Sh~lll be not less. thun 3:t x ~. inches. 
Size 5 :x: 7 inches is preferred.' See Chapter VI, Section 7 • 

For sui table work the follmiing items of equipment will 
be necess!~ry: 

Cuneru and tripod 
Film 
SCt-lie stick or rule. 
1 blL ok eIJ.d 1 white background cloth 
Key numeruls 

At the discretion of the photographer such additional 
equipment as filters, telescopic. lenses, lighting e4,uipmen t 
for. interior views, e.tc. ,may be used. 

The scale stick or rule must bear divisions in English 
measur"67m;rke'£soas to be easily photographed at a legible 
size, It is to be set either vertically .01'. horizontally, 
exactly parallel to t~eplane of the picture, and adjacent to 

. th'~ major plane of the subject. . This scale stick must be used 
forclose-up:vieVvs of details. For giving scale to general 
and distant views it is always desirable to photograph a person 
of average height, standing close to the principal facade or 
plane of the structure. A surveyor's pointing rod, or its 
equivalent, also may be used to giVe scale to such views. 

Backgroun!1 ~~ are necessary for providing a contrast­
ing background fo!' free-standing details whose natural back-, 
ground does.not.provjde sufficient contrast to show a sharp 
silhouette in the photograph. These cloths are valuable in 
recording such details as wrought iron and bronze work balust­
ers and rails, mouldings in profile, etc. The cloth should be 
hung wi thout folds, directly beh1r::.d the subj ect, when the view 
is taken. 

Key ~2~ should be painted or fixed to a background of 
sharply contrasting light-value. These numerals may be painted 

. or inked on cardboard, or may even be clipped from large calen­
dars. Except in extraordinary circumstances the key number 
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7. Photographer's 
Record. 

8. Examples of 
HABS Photo­
graphs. 

will be the same as the survey nillllber assigned. to the subjeot 
being photographed. (See Chapter II, 5.) Key numbers' may be 
made up by ta.cking theindividuul numerals side-by-side on a 
block of wood or by placing them itJ. e. frame. Suoh a frame oan 
be quickly·made with two flat pieoes of ccrdboL.rd or tin, with 
nn aperture or "windOW" 'out forec.ch digit of the key number. 
Numerals ere to ·appe.ur1n,pnotogl'c.phs nolLrger thc;.n is t.bso­
lutely necess~·.ry·tor.:pUrp0sesof identification. Smt~ll numer­
als ure to be used in det~il "close~upeftJ as suoh Q picture is 
ruined by c key number of the lurge' size needed for a.distant 
view. Key numbers are to ,be- photographed with· the subjeot. 
The .. numbers will not nec.essarily be placed close to the subJect; 
but will be set as near as practicable to the ca:rnera and so 
placed as to appear at. sufficient size for identifioation, at. 
the bottom. of the photograph. For distant and general views 
the oamera must first be set up for the vi e~f desired; then the 
key number plaoed in the foreground and properly checked for 
position and legibility, by means of the groundglass or finder. 
It is \7ell to have an assistant during the fe-" minutes of .~ 
preparation for such a view. Care must be taken in arranging 
bo~h the key numbers and the scale stick, tha.t the surface is 
not tilted so as to reflect excessive sunlight toward the 
camera, thus making the numbers illegible in the photograph • 

. In p).acing numerals and scale stick avoideoV'ering important 
arc hi tecturel details, espe.c.ially.inclose!'"'up views. 

ThephotograpAe~ w1;11,kE§ep;;:a .no;t~'l1pok reoordo,fhi.'s work, 
ma;kinga.separate &ntry foreaoh:'v'i,ew ta'ken:,giviIlg the follow­
ing information: serial number; name of subject; location; 
designation of vievi or portion photographed, espeoially with 
regard to compass directio.!1; date; aperture; length of exposure. 
'Ihis record is .to oe used in checking final results. 

The first 'Page of the notebook should bear the photo-
graphe.r's name, kind 0,1' camera' andfilin,li'st of equipment. ~ 

There follow several rerrod1lctions of Survey photographs 
which will s·eI've to illustrateth~, proper fi eld teohnique. All 
piotures are of the samo SUbjf:jct, but only a part of the total 
number in the record ere reproduced. 
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The problem here was to record details of a large facade rather than 

structural mass; therefore, a direct elevation view was taken. Note the sim­

plicity of the scale stick, and its unobtrusive location. The key number is 

no larger than i s necessary to identify the negative. 



A rear elevation with extensive fenestration and an almost bla!~ end 

wall are recorded together i n thi s view, which at the same time shows struc­

tural mass and much architectural detail. 



... ,~ ... ::::-y~ -. ~""" ~-- N#YY v .. ' 

., ~ ~ X·" --..,... ~ .". ~... __... _.. • 

A direct el evation view was selected for this 

detail in order to give the most comprehensive record. 

Note the unobtrusive size and position of scale stick 

and key numeral. 



A stairway detail so photographed as to illus­

trate completely the effect of an unusual rail treat­

ment; an effect which could not be adequately conveyed 

by drawings. 



Plate y 

A valuable record of texture and material, 

where details have been recorded by drawings. Such a 

photograph is always an excellent record of present 

condition. Note size and position of key numeral card. 



SFECIF'ICA'TIONS FOR 'IHE MEASUREMEh'l AhD RECORDliJ} OF Hn.:/l'CRIC .Al.1ERICr~ BUILDlhGS 

1. standard Sheejjs. Standard sh~.e.ts 1o~. preparing the final record drawings 

2. Chr..racter of 
Dra.wings. 

will.be furnished by this office. The quality of paper, di­
'mensions~ . and arrangement .of'these sheets have been determined 
by the Hational Advisory:Cooamittee with particular reference 
to the permanency' of the record, cOIlvenience of filing the 
drawings in the 1iqrary of CongreEs, and the necessity of mak­
ing them avails.ble for c onsul:teti on by students, und for re­
production. Tue sheets are of two kinds: S'('undard sheets for 
Depurtment of Interior: surveys und sto.ndl1.rd sheets for contrib-
uted surveys. . 

Rt::cord drawings should be complete, clear, c.ccurate, und 
in sufficient det~.il to serve . .t.s !:.i. bl..:.si s for the reconstruction 
of thebui:lding if it be destroyed. 

A high st~ .. ndt.Lrd of draftsmanship will be required. Tne 
order in .which the various drawings are placed .onthe sheets, 
:thesoales emp.loyed;and.the.general composition of the sheets 
should .be given eareful. study s·o that the" final result will be 

. worthy to be placed smons the permanent national records. 

U:-liformi ty in methods of presentation enhances the value 
of Survey drawings. Severul example drawings, reduced to 
approximately one ... half size. of ori.ginals, are reprodu~ed at the 
end of this chapter. 

All drawings will be mo.de in black ilUC. No colored or 
diluted ink will be used.. Dotted lines in black ink will be 
used to show reflected plans of ceilings, hidden portions of 
details, etc. 

The. following rules .of procedure are suggested by common 
mistakes: ~ 

Drafti!lS 

a. Draw lines he.~vy·enough for reduction to one-half • 

. b. Clarify indteatlon' Oli elevations, details, plans. 

c. Accent outlines for elevations, portions in section, 
large details, projecting or .recessed portions in 
elevation. ' 

d. Do not crowd lines. (D.raw for reduction) 

e. Do not decQrate shee'ts or embellish drawings 
unnecessarily •. 
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3. Reat.oration. 

4. Scale. 

Compositiop 

a. Fill sheet, but do not sacrifice clarity or 
pleasing e.rrangemei!t to save paper.' 

" 
b. Dv n()t crowd, lettering onto lines of drawing in 

a oont'us'ing- manner __ 

c. Do not proj~at ext'erior elevations from plans so 
that ground lines ere -v.ertical on sheet. 

d. Du not 'run one drawing into or over another except 
when clarity or good composition so dictates. 
Never confuse drawings to save paper. 

e. Arrange plans, elevations, sections and details 
so that there is no doubt of their relationship 
to one another. 

.,,-...... 

No conjectural restorations will be shown in place of 
existing conditions. Definite facts regarding the original 
aond1tionof'a remodelled.building derived from photographs, 
old drawings, the memory of eye;,.wttnesses 'or other apparently 
dependable sources, may be shown us supplemental drawings. The 
source of such information will be briefly noted on the sheet. 

Drawings for each building will generally comprise: 

a. Complete plans, elevations and sections. 

b; Scale details. 

c. Full size details. 

The plans, elevations, and sections of each building will 
be made to a uniform scale adapted to the' siz·e and complexity 
of the building illustrated. Scale for plans, elevations' and 
sections should be at :i inch to the .foot, except \'~hen unusual 
conditions require the use of other scales. Profiles of mould­
ings will ordinarily be drawn full-.size. 

Scule detail s f or each bui lding will ulso prefer~bly be to 
uniform scale adapted to the character of details illust~atedj 
but details may be druwn at varying scules if necessr:.ry for the 
sake of clenrne·ss. Graphic scales corresponding to every vari­
ety of scale o.ppearingon thts sheet, including full .. size, hill 
be dra\o~n in the lower right-hand corner. Eu.ch sheet will also 
bear D. grtJ.phic metric seale of a1 ther six or eleven divisions, 
the fir st subdivided into five equul I)&rts. When ull drcwings 
on :the sheet are of the 'same scv1e the divisions of this metric 
grcphic soulG '',,'il1 be druwn and numbered for direct reference 



5. Dimensions and 
Lettering. 

'" 

'to the drawings (see pla.te 'VII 1 ~ \vhenseveral different scales 
are '\4.sed on one sheet the, divisions of the ',metric graphic scale 
will be dra\vn one centimeter long, each, and will not be 
nUmbered ('see', plate X) , ,so that, it may be used a.s a common con­
version rule for all English system scales OIi the sheet. 

The prinCipal dimensions will be placed on dravlings, in­
cluding scale details, but not .. on full-size details. The 
selection of the dimensions to be recorded will require careful 
study for each different survey. Dimension the subject as 
completely as its architecturtil importance warrants, but do 
not deface or obscure drawings or injure the appearance of 
sheets by a multitude ofdime'nsion lines. '!he following rules 
are suggested by c~mnon mistake. 

a. Recurring dimensions should be repeated, and not noted 
as "same" Ol',d'do". 

b. Place dimension lines carefully to avoid confusion. 

c. Dimension plans as completely as regular working draw­
ings, showing all wall thicknesses and column diameters 
(except 'as provided' in Section 8, this chapter) •. 

. d. Give such vertical dimensions as floor heights, sill 
heights, cornice heights; either ,dn elevation or section 
drawings. 

e. Dimension ,round columns and posts center to center. 

f. If subject consists of group of detached elements show 
simple small-scale plot plan of whole group. 

g. Door and window openil~s should be dimensioned center­
to-center in frame construction; to edges of exterior 
masonry opening in masonry construction, 

Each dr,wing on a sheet should be given its appropriate 
lettered title; each room identified according to its use; and 
all materials noted by means of indication or notation or both. 

Shovv direction ("uptf or "down'.'.) of all stairs in plan. 

Name elevations according to compass direction, even when 
,such designations as "frout", ,"rear", etc. 8l e also employed. 

Note all columns, posts, ball'lsters and spindles in ele­
vation as'''round'' or "squere U ; unless this information is shewn 
in plans or details. 
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6. General. 

Relationship of sections to pla.ns and elevatJ,olls should be 
clearly indicated or noted. 'See plates X and XI. 

When symbols or indicution conventions are used to shoyv' 
materials, a l,egend should appear on the seme sheet to explain 
the ~ndication used. See plate VII. 

Notations explaining finish, color of p'aint, kind of Vvood, 
:etc. are often very informative; but should be included only 
when they add, to the value of the drawings as reference documents. 

Delineator's name should tippear .in the lower left-hWld 
corner of each sheet; thus:' "John SIli th, Del. tt. 

As the drawings may be reproduced at h reduced sccle, the 
size of letters and figures should be slightly exaggeratAd. 
Make numerals and letters· for reduction to one-half original 
size. 

Approximate or computed dimensions will be distinguished 
from actual measurements by the use of "plus-or-minus" signs. 

Show a simple- -compas.son . each plan sheet. 

Wher.e doors exist show swing (In plan). Note width, 
height, and tbtckness of doors. 

Nl) attempt should be made to render elevations;, or to ad.d 
such extraneous background, effects as clouds, trees and bushes, 
except when such details add to the historical or architectural 
significance of 'the drawings. 

All mouldings of interest should be shown in section, pre- ~ 
ferably full-size. All important 'hardware should be detailed 
full-size. -

At least one complete set of window and exterior door 
sections should be made for each building, unless there are 
strong reasons for their omission. 

Details should be carefully chosen, clear and complete. 
Omission ·of"elements 1'n detail drawings should be explained. 

Mechanical details should·be self:'explanatory as to oper­
ation of p.art.s, such as in butts, hinges, knookers, etc. This 
can often be best accomplished by notes. 

Remember that the draviings will be used as reference mat­
ter by persons entirely unfamiliar with the structure drawn. 

Do not trim completed drawings. 



7. Final Drawings 
Made at Site. 

8. Omissions in 
. Drawings. 

r· . 

9. Sheet Titles. 

10. Cover Sheets. 

Field parties may, if conditions are favorable at the 
si te, layout finul dra\;ings in the field and check them against 
actual conditions as v,ell as field notes. Other·.~ise, final 
drs.wings will be made ~fter return of the field purty from the 
5i teo 

In some cases a structure Y'I-ill be selected for me~surement 
which 'vvill contain certai.nelements or porti"ons not suitable for 
recording. At the discretion of the District Officer the follow­
ing meth.od may be used for recording such structures: Show the 
plan of the entire structure according to existing conditions, 
draYling in detail only those ·portions vv'hich have been selected 
for careful measurement,· indicating only in outline portions not 
considered suitable for study. Follow the same general method 
for e~evations and other dra'Wlings, making adequate notations to 
show the r~lationship of all portions, both those measured in 
detail and those indicated only. Dr~i\dngs of this nature should 
bear in addition 4 brief notation giving the reason for omission 
of portions; for eX81uple:· "All portions except central uni t 
added later and not in character vlith original structure". 

Each standard sheet bears a printed ti tIe i~ith blank 
spaces for inserting the appropriate information regarding the 
name and location of the building (by State, county, and local­
i ty) and other :pertinent data. ffhe blbnkspt1ce heuded "Index 
Number" will be filled in at the Library of Congress. In the 
blank space headed "Survey No." will be inserted the· identify­
ing serial number required by Chapter II, Section 5. 

The title boxes on the standard sheets for contributed 
work will be lettered.:!n the same ma.nner as the standard sheets 
for Department of Interior projects, except that the upper 
half of the left-hand title box will contain the name of the 
individual or organization contributing the survey, lettered in 
conformity with the other titles. 

Each set of drawings will have a top cover sheet lettered 
in black ink as indicated b;y the sample, plate VI, wi th all 
spaces filled as illustrated, leaving blank those spaces left 
blank OIl the sample. 

V.:hen the front covers have been completely lettered the 
drtLwings fOl' each survey are to be assembled in their proper 
order, with the front cover on top, and sent to National Head­
quarters without any binding or fastening of sheets. All 
trimming and binding is done in the Library of Congress. 

Some structures bear secondary names. Such designations 
should be lettered as sub .. titles, directly under the main title 
and before the uddress, using lettering of the same style and 
size used for the address ond lOCt.;.tion. 
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11 Paeking and' 
Shipment~ 

The lett~ring on the sample is representative of an aceep­
table typ~. 'V~iations from this standard should be appropriate 
and equally clear. 

The sketch map shown in the sample indicates the type of 
map to be used to show the location of 'the project. Sketch 
map will have no scale. If, ,plot plans or other data qn th~ 
drawing sheets definitely record location of projPct', the 
sketeh map may be omitted. Some projec·ts will be located in 
rural sections where street addr~sses cannot bA givp,n. The 
n81ne. of the, road or highway t such as "Connecticut state High­
wa.y No. 21". o'r "Northford Road" with an arrow showing the 
direction of the nearest village or town, should be shown; with 
the distance to such vlllage or town noted thereon. In the 
main title, the correct form for noting such a location is: 
"Near Coventry, Kent County, Connecticut". 

In the 'lower right hand corner should be noted the date of",.-.... 
erection, the name oflthe architect and the name of the builder. 
If one or two 9f these items are not known the known items only 
will be treated. 

All names, dates, and addresses required in the title 
apaces at thp bottom of the sheet must be filled in for all 
items referring to th~ District Organization •. See plate-VI. 

Completed drawings vvill be car'efully' packed flat, between 
sheets of heavy cardboard, wrapped so as to minimize risk of 
damage in the mail, and sent to this office by parcel post, 
registered and fra~ked. The maximum v~eight permitted in one 
shipment, und'er the franking privilege, . is four pounds. 
"Fragile ft , "Special Handling", ""Drawings ... -Do Not Bend", is 
to be stamped or marked in red upon the outside of such pack­
ages. 
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S1'ECIFICATIONS FOR THE MEASUREMENT AND BE'CORDING.OF HISTORIC AMERICAN BUILDI~GS 

1. Contents. 

VI.FHOTOGRAFH-DATABOOKS 

Each historic'structure surveyed is to be described in a 
written report, covering its history and architectural charact­
eristics. This text should be accompanied by a prin:t and nega­
tive of each photographic view made during the survey of the 
structure. Each structure surveyed is to be represented by its 
own book; material for several different structures sha.ll not 
be combined in one book. Samples of the standard data sheets 
and ph6tomount cards for this book will be furnished District 
Officers upon requ~st. 

2. Scope of Spec-lfica.tions for descriptive data have been so framed 
Written. Report. that a very condensed and standardized version of the data 

relating to a structure will be placed upon the index cards. 
,.,.-, Thi s index card file is entirely distinct and separate from 

the "written d8tasheetstt'd'~\s'dribed in this chapter, although 
some of the facts contained in the index card catalogue will 
be again treated in a more detailed manner, in the written report. 
The written report described in this chapter is prepared only 
for structures actually measured during the course of the Survey. 

3. O:l.tline of The following outline is to be used in preparing the 
Written Report. written report. 

l~t:unberi?S 

Tl.tle 

Itemized 
D€scriEtiol1-

In the upper right-hund corner of e~ch written 
data sheet place the Survey number of the sub­
ject described. Immediately beloVi should be 
the vvork "Page", followed by the proper page 
numb er df th e' r aport. 

Slightly lower thbn the puge number, and in the 
middle of the page, ph'lce' the nt:me of the 
structure, using cupit~l letters throughout. If 
the name doesIlot connote the structure's use, 
place the requisi te explunLtion immedL.~tely 
follovving the title, in the same line. Bt;;low, 
wri te the locution (ci ty or town, county L.nd 
stute). An excmple of th~ proper method follovvs: 

"LIBERTY HALL" (Residence) 
FrLukfort, FrQ.nklin County, Kentucky 

The following underlined headings are to be 
placed next in order on the sheet, each properly 
answered by br.ief statements; 

Owner (or Custodian). (Give address, if 
ot1i'er t~ :tliat: of structure.) 
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Da te of Erectipn (exact or approximate) 

Archi t ect (if, ~e i $. known) 

Builder· (if name is known) .' .. ', . . '. 

Present ,Condition (Note state of preservation, 
departure from original appearance; 
rerD.oval from original ~i te t etc.) 

'Number of stories (at present) 

Materials of COIl.struction: (Foundations, floors 
eiterior and interll<)r~ls, roof, etc., with 
general notations covering departures from. 
o~iginal conditions.) 

other :)eisting I~~;;cords: (ilst as: Drawings 
and or Engravings, etc~; Va'i tten Records; 
Photographs. state,authors or recorders if 

. known, date records were made, present dis­
position and' cu~todians.) 

Additional Data: (Elaboration at greater 
length of impol;"tant details briefed as above, 

'with additional text required by this Chapter. 
Give sourcee of information and affix sig­
~ature at end of repo.rt .• ) 

Historical data incident to the buildings studied may be 
secured·t:q.rough local and state institutions and societies. 
Only the briefest reS1Llle of facts is neces~ary in each case. 
Long accounts of genealogical IDC1tter and sentimental mythology 
ha.ve no place in this program. FtLctuLtl IDGtter only such as 
dates of buildings, owners, and other pertinent dute is desired. 

Additions or elaboratiqns which the District Officer deems 
necessary will be.a.ccepted, with exceptions as noted above. I" 
is proposed to give 8S much latitude in the written report as is 
consistent with the wide vari~ty of projects which will be rep-
·r8sented. All infonnatiqn pertinent to the historical or archi­
tectural merit of the p~rticlilar project described should be 
embo r1.ied in. this report •. 

'rhe descriptive text is to be neatly typed in black upon 
standard white d·ata .sheets. Tue holes punched in these sheet s 
are to be at ,the left sidecof the page ElS read. A margin at 
least l1! inches in width is to be left blank a.t the binding side 
of each Sheet. T1e first sheet of the description is to bear 8 

title typed i~li capita.l letters, which will identify the descrip­
tion as to the project." referred' to, and its loc~tion. Each sheet 
of the descript ion, if t here are several sheets, is to be number­
ed, in the upper right hand corner. Sheets are to be typed upon 
one side only. -24... .. 



4. Authorship. Care should be taken throughout the text of the desorip­
tion to give tho souroe'of all material contained, exoept when 
the edi tor of the complete description io himself> vouching for, 
the f,acts described. 

The author of the description is to sign his name at the 
bottom of the last sheet. If ,the author is not the Distriot 
Officer that officer's name is to appear beneath the name of 
the author aftor the typed word "APproved", followed by the 
date. 

5. Method of A.ssemb­
ling Ropo:rt. 

The written data sheets are not to be mounted upon any 
curd or other sheet, ,but,&!,e to b€l plaoed in the booklet 
inlrrlediat(ly following the set of photographs, with the shoets 
arl'unged in their proper so~uanoo. Tho complete book is then 
t:J be a~bGr11bloci, wi th photo-mou,nt; curds used es front nnd back 
cC),\'·ors. 

6. Rook Title. 

7. Size of' Photo­
graphs. 

When the sh.;ots and COY0~S 'lI'C properly nssembled' thoy a.re 
to be bound together by tho use Of' brass po.p or fe.staners, in­
sertod in the binding hole;) p:-ovided. In eases whel'e the projee: 
is not reJr,csesen-ted by any lJbcd; ogrzphic materie.l these specifi­
cations f\:::-e to be followed cnly wl'ch referenco to the written 
data. Th.e ti tIe upon the book cover will then road "Historioal 
and, Descripti va Data t '. 

The n.ame and the location of the structUl'" 0 , together wi th 
i tb survey number,. are to bn letter0d or typed on the outside 
of the front cov'Jr, in exactly tho same manner as on the cards 
containing photographs. In addition, this front cover is to 
benr the number of tho District and the District territory 
d0cignation. The nomu cmd headquarters c,1dress of the District 
Of~:'jcor is to a.pponr directly b(;:1e:·.th tid.s latter ti tIe. If 
thl; survey is contributed ';]ork, rr',thcr th:1n U' Govornment projoc' 
tho na...l1O of the purson or in.stitution l'0sponsible should btl 
placed immediatoly below "Hister ic Americo.n Buildings survey". 
Th8 title of the book is also to appear on this front cover. 
These titles a:nd designations are to be lettered or typed in 
black. A typical example of the method of preparing the front 
cover sheet is shown in the diagram on page 27. 

The standard size of all Survey photographic negatives and 
prints is 5 by 7 inches. Certain exceptions have been made to 
this rulo to allow for the inclusion of incidental photogra.phs 
or snap-shots, which may be substituted for the 5 by 7 inch 
size at the dis6retion of the District Officer. In the case of 
photographs larger then sta.ndard si~o, the maximum size will be 
dictctod by the limitations of freo spaco on the mount-card. 
Tho specificntions which follo,v pertain d.irectly to tho stand-' 
ord size photographs, but ~pply olso to photographs which vary 
in size from the stnnticrd, with'tho solo excoption that smaller 
photogr~phs will cover less spnee upon tho mount card. 
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e. Scope of photo- ' 
grapllicrecords. 

:The photographic material s\lbm1 ttedin accol'dance with 
these instructions is to he~colleeted and prepared according 
to the directions in Chapter· IV. In general, drawings, phot.o­
graphs, and written data should t03ether give a complete record 
of the archi tect~al t'llld his'toxical characteristics of the 
project·. It is understood that the number of photographs nec­
essary' to nc~ompJ.ish this purpose (iIl conjunction with draw­
ings a.nd manu8crj.pts) will vrtrygreutly on. different typos of 
builclings. Prov:sion is hereby me.de for the exclusion of any 
O~ ~ll photogrn~hic matoriel relnting to a project, only when 
'i 1i is impossible or j.no.dvi sable to rcpr£osen t such buildings by 
pho·togrnpha o.s 71011 c.s by dro.wincs. In auch cases the booklet 
herein describod sholl cQntain only tho writton report roferring 
to the struc tllre. 

9. Method of Assemb- . A diQGI'Olll follows (see page 28.) showing a.t reduced soo.le 
ling Photogro.phs. thf? method of rreraring the l)hot '"'f":~'f"..ph mOlmt-curd and of mount-

10. Titles of 
Phot ogrllphs • 

ing thereon the photogr~phc 511d Xlf::: r.; '1. ti ves. To prepare these ~ 
cards for mounting, cut"four corner ali ts in each mount-card, 

. 8.8 illustr':lted in the diagL'a.m. l\1ount-cards are not to be trim .. 
med or red"J.ced i:1 size in any way; or bound exeept by means of 
tlle pun0h holes alrea.dy mad.E: in tLe cards. 

':he method of ass~bllng is as. follows: Plaoe the negs. .. 
t5.ve faco down upon the mount-csx'd and insert each corner in 
turn Tn'tO ~slitsmade in the card. Place the pho.tograph 
print dirGctly over the noge:.tive, back to back, wi th the pict­
ure (if it has verticc..l composition) so placed that it will be 
vi cwed correctly when the curd is held \ii th the binding holes 
at the loft. If the photogre,ph hus horizontal composition 
plLce tho print in the sarna rr.ann:3r os described above, except 
t'1~.l.t tho top of the v:i.evi will be the edr;c nearest tho binding 
b.ol~s, end parallel to the binrlinr.-s edge ()f the card. When the 
print is correctly ple.oed s:!.ip th0 corners into the sli ts pro-
vided in. the seme maru.l.er as has been dO~~le for the negative, '\ 
beneath. 

The photograph mount-card is, to be labeled aceording to 
the ger..eral method shown L1 the diugrallle The title of the view 
is to be placed directly beneath the photograph, parallel with 
the bottom., Photographs shall be named in aocordance with the 
i'orIn of' the :("ollowing general examples: 

0.. North,Elovation (front) 

b. View from Southwest 

c. General View (exterior) 

d. Detail of En~o.noe (north olevation) 

e~ Entranc'i) Hall (gfl:rJ.Oral View) 
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william Gibbes Residence 
Charleston, South Carolina 

FHOTOGRAPHS , 
WRITTEN HISTORICAL AND DESCRIPTIVE DATA 

District of South Carolina 

Hi stor,ic .Amp.rican Buildings' . SUrvey 
Samuel Lapham. District Officer 

,12 Broad st~, Charleston, S.C. 

Sample of Front Cover 

HABS'No. 8C-6 

Note: Use either hand-lettered or typed titles throughout entire ·book. 
Do not employ both in one book • 

. ~27 .. 



o 

William Gibbe$ R~si~ence 
Charleston, South Carolina 

HABS No. SC-6 
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George Betts, Photographer Jan. 10, 1934 

o ~ TITLES 
THUS FOR. 

DETAIL OF MAIN ENT.RANCE (sourrn ELEVATION) VE:RTfCAL 

VIEW 

Sample of Photo-Mount Card 

Note: Use either hand-lettered or typed titles throughout entire book. 
Do not ~ploy hoth in one book • 
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11. Shipping. 

f. Living Room (south wall) 

g. 'Dotail of Mantle (living rooID', south 'v10ll) 

Titles or photogrophic views shall follow th6 goneral 
'form of theso exampleswhonover poss:i.blo.' In Co.so of 0. choicO 
'bet'neE)n watt. arid "b", uso"o". No el:::.boration of this typicc.l 
form shall be mcde oxcept when in thu judgemmlt of the District 
Off:Loor it is impossible to convey tho me!llling of the view ox-

'copt by such elaboration.' In genernl, titles should be kept as 
short and simple us it is possiblo to'make thorn, still giving 
the nooGsanry idontii'-ication. For cartnin views it will be 
necessary to ndq such 'explan.atory pb::t:as'es as "soffi ttt, "Looking 
Up". "Viev; From Roof", ttWest ''Wing'', atc. 

The na."1le of the structure is 'in' no case to be lettered 
beneath the photograph, but should be placed as shown in the 
diagram. The name ot the photographer and date of taking the 
picture should be placed upon the mount-card, as shown in the 
dia~Tnm, never upon the face of the photOgraph. All text upon 
the mount-card is to be lettered ~ith black ink in u simplo 
and clear stylo of' lotter, or uo.y bo typod in bla.ck. 

Each photo~raphic print is tobo lcbclod on tho reverse 
sido with ink, giving' tho namo 01' tho structure, its loce. tion, 
survey number, title of view, cnd norr:te of photogrnphor with 
dato. This infornultion TIley bo 11 ri tten in long-hand. Ce.re is 
to be taken in writing upon the back of photographic prints 
that the surface of the print is not injured by excessive 
pressure of the pen. 

Each photographic "'liew is to be' allotted a separate mount­
card. ~no or more subjects shall not be reprosented upon one 
mount. 

At the conclusion of tho work the photographs for each 
structure will be nssembl€lQ. with the wri tton data relating.to . 
that sUbject carefully wrapped botnovn heavy layers of card- . 
board to avoid do.mc.go in trnnsi t,·.o.nd· mnj.led to the Chief 
Archi toct in p'b.ckc.gos not oxceodingt'our pounds euch in weight. 
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SPECIFICATIONS FOR 'mE MEASUREMENT AND RECORDING OF HISTORIC AMERICAN BUILDINGS 

VII GENERAL ~~EX .OF HISTORIC ~\~RICAN _~~CHITECTURE. 

1. Purpose. It is proposed to continue the indexing of historic 

2. Form. 

:3. Content. 

American architecture until a complete catalogue of all im­
portant structures is available in. the Library of Congress. 
This list when completed will include all measured projects 
under the Historic American Bul1c.ings survey, all structures 
approved for consideration under that progrron, and all other 
structures which are deserving of permanent record for one 
reaso~ or another. Tr.e Catalogue is. to be indefinitely extens­
ible a.nd in permanent form. The preparation of this great in­
dex will enable the ~istoric American Buildings survey to cover 
a far greater number of projects than the measuring program 
now provides for. 

The importance of this index cannot be overestimated sinc~ 
it will most completely fulfill a major function of the survey 
and will form an invalu~ble basis for any future program. 

In brief," the Survey Index will consist of one or more 
3-by-5-inch filing cards for eaeh structure, whether measured 
or not. These oardswill r.ecord the loca.tion, hame, history, 
descI'iptj.on, refer'en~est a,.'rJ.d a suitable library cross-index 
designation. 

To facilitate discussion of the Survey Index, an example 
of the f~r.m to be used follows, showing the method used for 
indexing a typical structure. 

The example shown has been I.slightly enlarged to facilitate 
the use of a typewriter in reproduction of the prihted portion. 

survey Index Cards fI.re to be neatly lettered in black ink,: 
or typed in black wi th a type\vri t~r. 

The' following headings are to be filled in under the 
direc~on-o~~District Offioer. (A brief notation of the 
desired contents is listed below for guidance of the person 
making out the card. Form "AM shows the amount of material 
necessary and desirable for un average str~cture. For struct­
ures of great importance (historieal or architectural) it may 
be necesso.ry to use more thrulone cerd for recording the data 
under the headings, "History"" nD~scription", "Roferences". 
However it is preferuble to condense as much as practicable and 
one card will usually suffico.) . 
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To be 
filled 
in at 
Library 

of 
Congress 

STAff 

Pennsylvania 

, coutnr 
I Philadelphia 

\Ow~J 01( V,C'''I1TY' 

Philadelphia - 60 Elm st. 

I ----------------.--------.----------------.~ 
HO~itlM(1'IT 

Reynolds House. 

R!PR(SEN rro IN" HABS S£l~VEY NO~ Histo~ - Buil t 1786 by 
NfGATtVE tILE I 7-10 John Reynolds; Present owner, 

I ______________ ~--~.--------__ -----~ E. B. Morris. 
,. ~.if3I..r;'H ED I . 
PUO"TOe,HAPHS . Descriution - Bl'ick. Pitch l'OOt, 3t story, Inside 
--------...,......~.,----i chimney s • 
PfJ8L/SHfP I 
rR~'IV'N(}5 Refer~ - Eberlein, H. D. & Lippincott, H. M. 

Colonial Homes of Philadeluhia and 
r-\ its Neighborhood, 1912 PP 69-75. 
\ I .' ...... ~~ 

HISTORIC AMERIOAN BUILDINGS SURVEY 

FORM "A" 

A. STATE- (See from "An) 

B. COUNTY- (See form nAif) 

O. TOWN OR VICINITY-Up to one mile from town or ci ty 
indicate by name of town or city, with street or 
other address; further than one mile indicate by 
name of town or ci ty followed by, "vicini tyll and 
exact location according to highways, railroads, etc. 

D. MO~MENT';" Name' by which structure is to be designated 
on all Survey records. 

E. HABS SURVEY NUMBmR- District number followed by hyphen, 
followed .by the survey number assigned by the District 
Officer. 

This nYID1>er is not to be placed on the card un­
less themonum·en t has been recorded, at least 1?:l. 
standard Survey drawings and~' written report, or 
l?z ~rvey'photogra!Jhs §.nd ~ written report. In other 
words this number will .distinguish the reco.rded from 
the unrecorde'd structures. 

F. HISTORY- Date of erection, architect or bUilder, brief 
indication of transition to present owner, present 
o\7ner, any important events of historical value. 



4. Authorship. 

5. General. 

G. DESCRIPTION-Brief designation of construction, 
(brick, stone, frame, etc,,) type of roof, height in 
stories, distinguishing features. Please do not 
classify structures as to "style". 

,R. REFERENCES-Notation of pu.blished dAta or records, The 
following headings (included ,in bracket on from "A") 
are to be left blank by the person filling in the card: 
"Il'IDEX WImER", HREPRESENTED IN l~GATIVE ]'ILE" J "PIJB­
LISHED PHOTOGRAPHS", and II PUB1 ISHED DRAWINGS". These 
spaces are for the use of the LIbrary of Congress. 

The author of each card will place his name, address, and 
date of recording card on the back of each card in such a man­
ner that it may be read without removing the card from the file. 
The sketch below shows the manner in which this may be accom­
plished. 

Pertinent facts (if any) regarding unu~al historical or 
architectural features of the structure. not recorded on the ~ 
face of the card, should also be noted under the heading 
"Addi tional Notes". 

o 
(Additional Notes):' 

Author of Card 

(Author's name) (Author's Address) 

·(Date of preparation 'of Card) 

Rear Vie!! of Inverted Card. 
It will be seen that by turning the filed card down 

slightly it is possib~e to read the information on the back 
without removing the card from the file. 

, Index cards, when completed, should be checked for 
accuracy by the District Officer an,dlor the District Advisory 
Committee, so that further verification at the Washington 
Office is unneces~a.ry. It will b~ assumed that all index 
cards which come, to the .Washington. Office have been carefully 
edited an~ verifi,'ed., 

It is suggested that cards for completed projects be 
filled in as the work progresses since this method will insure 
against loss of data.. ":'32-



SPECIFICA'rIONS FOR THE MEASUREMENT' AND RECORDING, OF HISTORIC .AMERICAN BUILDINGS 

VIII. PRIORIr:LY INDEX OF HISTORIC AMERICAN ARCHI'I'ECTURE 

1. Purpose. 

2. Form. 

3. Preparation. 
( a) " General: 

Chapter II of the Specifications is a general statement 
of the purpose .and scope qf priority listings. Priority 
index cards are to be used for listing and describing proposed 
Survey subjec~s, and constitute the a.pproyed form for prepara­
tion of the lists described in Chapter II, section 3. These 
ca.rds are not a SUbstitute for the SUrvey Index Cards now in 
use (Chapter VII), which .a~e designed for permanent filing in 
the Library of Congress. As soon as a subject is completely 
recorded and records filed in Washington the priority card is 
removed from the files and the subject is thenceforth indexed 
only by the Surv~y 'index card in tho Library. ' 

Priorities, in the past, have been submitted in the form 
of typewritten lists. The priority index card form is hence­
forth to replace these general lists. Thus, each subject will 
be listed separa.tely on a priority card. Cards er,e standard 
library ,file size when removed from the pad. They are 'of 
sufficiently light-weight stock to allow the making of one 
carbon copy, whether pencil or typewriter is used. They are 
bound in pads to facilitate use in the field. 

Cards will usually be prepared by the District Officer 
or Deputy in charge; but they may be made out by any member 
of the district organization or advisory' committee. The 
~istrict Officer should always carry a book of cards with him 
on his inspection or organization trips. Field party leaders 
may also be provided with books at the District Officer's dis­
cretion. Surveys proposed at meeting of the district advisory 
connnittee should. be immediutely listed on priority cards. 

Any prospective survey is to be listed first on a priority 
card. Do not wait until data. is complete before listing ele­
mentary information known, such as title, location, etc. 

An indelible or hard-lead pencil will be suitable for use 
in preparing cards, printir~ or writing data in legible long­
hand; or cards may be removed from the pad and typed. A 
duplicate must be made of each card submitted. 

The accompanying illustration shows priority card properly 
prepared. 
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(0) R~cords: 

(c) Friority 
Scale: 

,The uoxes at the top, assigned to "Measurements", 
"Photos'~~ "Dra\~ings", "Data", \\ill be filled in as Survey 
records under these headings are cornrleted. (In this respect. 
the card will also serve as a general progress index of the 
individual survey until all records are complete, vvhen it v.111 
be removed from the file). 

'Ibe three boxes in the top right-hand corner arE; for use ... ", 
in ·de.signsting the priority assigned·to"the survey subject. 
A '.'first priori ty" is indicated by crossing off the first tvvo 
right-hand boxes of the scale, thUSQf-1fi~; e. "second 
priori ty", bi crossing of the first ::g;;anox, thus 
I . L .. J~; and a "third, or deferred priori ty", by leaving 
tEe tIlree oxes open. l~S an index of i.i.ldividual priority 
within one of these threeclu8ses, the first right-hand box 
left open may be marked to indicate grading on t-. perce~tage 

basis·. This latter notation is primarily for the convenience 
of the district organization 6.np. muy be deferred until after 
car1s are. approved in the Washington of~ice, if ne~essary. 

Priority grading is to be based :upon the folloYwing 
general qualifications: 

First· Priority: 

.structures of great national historical importance ~ 
architectural excellence in irumiuent dange~ of destruc­
tion, loss, or'ma'jor alteration • 
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.structures of great national historioal ~arohiteotural 
i~portanoe in same dange~ • 

• Historio struotures in, no immediate danger but possessing 
such outstan.ding architectural qual,i ties as to demand 
recording before any subject in second or third priority 
groups. 

Seoond Priori~y: 

.struotures whioh are importent enough historically 
and/or arohi teoturallyt·o b~ given first priori ty, but 
.sodisposed as to· be insured fair preservation for at 
least: one yea:x: • 

• struotures of seooIldl:1ry arohiteotural find/or ntltional 
historioal importance, in imm.inent danger of des.truc­
tion, loss or mujor ulteration • 

• struotures of gr~at loc:.:..l historicul interest, importunt 
architecturally; in same danger. 

Third Priority: 

.struotures of architectural and/or national historical 
importance, wel~-preserved and apparently in no danger 
of destruction or change for several years to oome • 

• structures of seoondary architeotural rating, of purely 
lO.cal hlstorical importance, or none; whether in danger 
of destruotion or well preserved • 

• struotures of which not enough is known to assign 
definite priority, listed for future oonsideration. 
(Subjects -in this class rn8,Y be advanced to first 
priority in one step, if investigation reveals need). 

Frioritygrading will disregard the physical factors of 
accessibility, measuring personp,el available, working condi­
tions at site, etc.; adhering arbitrari~y to consideration 
of the subject itself in the light.0f its historical, archi­
tectural and conserve tional significance.. Hence, the 
exigencies of a mea~uring campaign will' sometimes force the 
District Officer to defer recording some first priority 
subjects, even after seoond and third priorities have been 
advanced over them to first rating and reoorded. 

When a card is returned from headquarters with approval 
of proposed priority listing the boxes marked by crosses are 
to be filled in solid with bluc·.!! ink, to faoili tate ready 
reference when thwnbing thru the file. 



( d): Locati on': 

• • ~ ... , c • 

(e) SUrvey 
Title: 

(f) Approve.l; 

(g) Present 
Condition: 

(h) Date: 

(j) Oustody: 

(k) Drawings 
Required: 

Immecifatelybelovr the printed titles, "state", 
"County" ,Wlowllor Vicinity'·, 'list the proper locations in 
exactly the same manner as on the Survey Index Card (Speci­
fioations p~31). In add.1tion, a.small location diagram is 
to be placed en the ·oard in the large box marked "Descrip-, 

. tion and References", ~.fter the tnHr.mer indice.ted in the 
illustration. Any other location dEtt<:. of vi t~~tl ilnportsnce, 
such BS remove.l of structure (or parts) from original 
location, ma.y be pIEced in the general text of the same box. 

Immediately uhder the headtng, "Iroposed Survey Supject" 
list in full the title by which the structure is to be identi­
fied on Survey records. }'ollow directions of Che.pter II, 
section 5, Specifications. If sever2.1 ti tIes !.'.re t~ttributed 
to the structure o.nd further study is required to determine 
the' moat sui table nume, list the severol ti tIes. '1'i tIes 
listeq. 'on priority ccrc.s will be considered [~s subject to 
Change at the discretion of the District Officer. 

District Officer (or deputy in charge of project) will 
write his initiuls in the left,..h,~nd box imrnedif~tely below 
the heb.diug "APproved", uS signifying his recommendation to 
the Chief Architect of the proposed survey described on the 
card. (The adjacent right-hand box is reserved for Upprov&l 
notation,'by'in1t~als, in the of rice of the Chief Architect.) 

Under the heading ttJ;;resentCondi tion" place a terse 
d~scription of the st~te of preservation of the structure. 
Give us complete informc..t1on 8.S is possible in a small space. 
SUch entries' HS "excellent") "much D.I tered n, "fire hazard", 
"bedly Wet.thered", "exterior only", "roof destroyed, 1930", 
etc., ere acceptable. 

In the box marked "Approx. Date Built" note the yer~,r 

(or yeers) of original construction of the subject. If 
construction d!~.te is not kn.own give earliest kno\~n date of 
existence, followed by the words: "or earlier". 

state, in the box 111FJ.rked "Custody", the present condi­
tion of ownership or cn1'e, in R marmer to indicate bearing 
on priority rc.ting. Su'ch terms ~~s "inwdequL,.te", "good", 
"indifferent", "dangerous", "intelligent", "abandoned", 
"vacant - protected tf , "for sale ... danger", etc., are 
aeceptable. 

. In the box me~l'ked, "Will Require .•••••• ~heet s of Draw­
ings", place an estimate of the n~ber of standard HABS 
drawing sheets to be used in rec'ording the subject. 'I'his 
item will be' considered as subjeot to change at the discre­
tiono~ the~iatrict Officer. 



r'. 

(1) Author 
of Card: 

In the box marked "Prepared by" note the name of person 
V'~ho has prepared the card, regardless of sources of irSorma­
tion. 

(m) Description 
and Refer­
ences: 

In the large box filling the lower left portion of the 
ca.rd give a general notation of such pertinent factors as 
materials of construction, number of stories, and notable 
architectural or historical feutures which affect priority. 
If necessary, elaborate uron any' entries placed in other 
bexes of the card. Name and identify any records of the 
proposed subject which have been made outside the Survey 

4. USE. 
(a) General.: 

(b) When Sub­
mitted: 

(0) Approved 
Cards: 

(see Ch~pter I of the Speci.fications: "Frevious Wcrk"). 
state any conditions of accessibility, environment, attitude 
of owner, etc., which will effect date of measurement. At 
the end of these descriptive remarks maKe a brief and concise 
statement of the most important reasons for the priority 
'rating accord.ed the subject. In the lower portion of. the 
box draw a small k~yjJagram or slcetch map showing the 
approximate location of the structure proposed for measure­
ment. 

A priority card, when properly prepared, is a means of 
giving notice to.the Chief i:..rchitect and the National 
Advisory Board of the District Officer's intention to include 
the specified subject in the SUrvey, and of requesting 
authority t6 ~roceed with its recordlng in the orier of 
priority listed. Once pr:iority proposuls are approved in 
Washington the cards fonn an index to the district program, 
both at National Headquarters and in the field office; and 
an index of progress for the use of t~e field office. 

Friority cards are to be sent to the office of the Chief 
Architect in dUl:licate. District Officers must eo arrange 
their mailing schedules as to allow a minimum of ter.. days 
between the time caI'ds are delivered in Washington and the 
date proposed for beginning measurements ulJon the respective 
listed subjects. I~ will obviously be to the advantage of 
the District Officer to submit curds well in advance of his 
measuring schedule so that last-minute confusion will not 
result from rejections br revisions of ~riorities by the 
Chief Architect and the 1utional Advisory Board. TIlere will 
be no necessity to retuin priority cards in the district 
office until all subjects in the measuring program of a 
project are listed. Each card should be subnlitted for 
approval as soon as r-ossible after preparation. 

The original copy of each priority card will be returned 
promptly to the district office, initialed in approvul or 
marked to indicate revision or rejection. The copy of each 
approved priority card will be filed in Washington until the 
job of recording is completed, 
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'( d) Revisions: Any necessary changes in pr'iori ty ratings or listed 
subject titles and locations, for cards already filed, should 
be proposed by letter. Major revision of a pricr~ty card 
will require re-subm~ tta:l of the original 'when the revised 
card is mailed (in dupit'cate). 

As first priority subjects are recor1ed, or as indivld~ 
ual necessities arise, second and third priorities may be 
advanced to a higher rating upon approval by Nationa.l Head­
quarters, by making the necessary change in the marking of 
the priori ty scale on the card'. 

(e) Priority Obviously, data on priority cards will in most cases 
Cards and serve as the "first draft" of material for the final index 
Li brary cards made for the Library of Cont;;ress, Since the priority 
Index Cards: card becomes obsqlete imrr~ediately, upon completion of, record~ 

(f) Ccncellu.­
tion of 
Priority: 

on 'its subject, it must not be assumed that the two card 
indexes of Survey subjects are in any \,ay complement~ry as 
final records. Iniex card d&ta not pl[:\ced upon the final 
Library of Congress c£lrd will not be filed &8 formal reseo,roh. 
materiel. 

When~ver 0 proposed subjeot is destroyed or otherwise 
definitely removed from the program its priority card is to 
be .·removod from the files, noti~e given the Chief Archi tect, 
a final index card prepared for the Library, and the priority 
card destroyed. 
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