National Park Service
U.S. Department of the Interior

Agreements Handbook
Final Draft—Version 6, October 1, 2002

Produced by
National Park Service



Modified 5/31/05 — Agreement Handbook Memorandum Number 2
Modified 6/16/06 — Agreement Handbook Memorandum Number 3
Modified 5/31/07 — Agreement Handbook Memorandum Number 4

CHAPTER 1:

CHAPTER 2:

CHAPTER 3:

CHAPTER 4:

CHAPTER 5:

CHAPTER 6:

CHAPTER 7:

CHAPTER 8:

CHAPTER 9:

APPENDIX A:

APPENDIX B:

APPENDIX C

APPENDIX D:

APPENDIX E:

APPENDIX F:

INDEX

TABLE OF CONTENTS

PURPOSE AND BACKGROUND

LEGAL AUTHORITIES
POLICIES/DEFINITIONS/ACRONYMS/GUIDANCE
COOPERATIVE AGREEMENTS

INTERAGENCY ACQUISITION AGREEMENTS
COOPERATIVE MANAGEMENT AGREEMENTS
AGREEMENTS

CHALLENGE COST-SHARE PROGRAM
RESPONSIBILITIES

NPS DOCUMENT NUMBERING SYSTEM

OBLIGATING AGREEMENTS IN PROCUREMENT
DESKTOP

ENTERING VENDOR INFORMATION IN
PROCUREMENT DESKTOP FOR INTERAGENCY
ACQUISITION AGREEMENTS

OFFICE OF MANAGEMENT AND BUDGET CIRCULARS

RELEVANT WEBSITE ADDRESSES

AGREEMENTS HANDBOOK DEVELOPMENT

36

173

191

202

236

248

263

264

297

306

307

311

314



Modified 5/31/05 — Agreement Handbook Memorandum Number 2
Modified 6/16/06 — Agreement Handbook Memorandum Number 3
Modified 5/31/07 — Agreement Handbook Memorandum Number 4

3.1

3.2

3.3

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10

411

412

4.13

4.14

4.15

ATTACHMENTS
Federal Grant and Cooperative Agreement Act of 1977

Decision of the Comptroller General
B-218816

Decision of the Comptroller General
B-260514

Sample Cooperative Agreement
(State and Local Governments)

Sample Cooperative Agreement
(Non-Profit Organizations)

Sample Task Agreement

Sample Cooperative Agreement
(National Fire Plan)

Sample Task Agreement Modification

General and Special Provisions

Government Printing Regulations

Documentation for Use of a Cooperative Agreement

Substantial Involvement Documentation
Task Agreement

Conflict of Interest and Confidentiality Certificate
Financial Assistance File Index

Cooperative Agreement Internal Checklist
Standard Forms

Agreement Information Sheet

Request for Submission of CFDA Program Listing and Number Instructions

21

27

31

66

77

90

94

104

106

114

116

117

118

119

120

124

125

126



Modified 5/31/05 — Agreement Handbook Memorandum Number 2
Modified 6/16/06 — Agreement Handbook Memorandum Number 3
Modified 5/31/07 — Agreement Handbook Memorandum Number 4

4.16

4.17

4.18

4.19

5.1

5.2

5.3

5.4

5.5

6.1

7.1

7.2

7.3

7.4

7.5

7.6

8.1

9.1

9.2

CFDA and FAADS Regional Coordinators and Back-Ups
Financial Reporting Requirements of OMB Circulars A-110 and A-102

Sample Task Agreement
(Student Conservation Association)

Student Conservation Association Points of Contact
Economy Act

Determination and Findings Requirement

Sample Determination and Findings

Sample Interagency Acquisition Agreement

Sample Interagency Acquisition Agreement Modification
or Task Agreement

Sample Cooperative Management Agreement

Sample Memorandum of Understanding
(Curatorial Services)

Sample Agreement
(Firefighting/Search and Rescue Assistance)

Standard Clauses for Agreements

Endorsements Resulting from Partnership and Outreach
Agreement Information Sheet

Sample Supplemental Agreement

Sample Challenge Cost-Share Agreement
Appointment as Agreements Technical Representative

Appointment as Agreements Technical Representative
(Student Conservation Association)

131

132

137

142

180

181

182

183

189

192

211

221

228

230

232

233

237

255

258



