ATTACHMENT 4.12

COOPERATIVE AGREEMENT INTERNAL CHECKLIST


	PRE-AWARD

	
	YES
	NO
	COMMENTS

	1.  Do all agreements technical representatives (ATRs) responsible for initiating and administering cooperative agreements have a copy of the National Park Service Agreements Handbook?
	
	
	

	2.   Does the contracting officer and/or solicitor agree that this should be a cooperative agreement in lieu of a contract? Is solicitor review documented in the file?
	
	
	

	3.  Will competitive procedures be followed in the award of this agreement? If action is non-competitive, is there adequate justification in the file, including the appropriate statutory authority to support the non-competitive action?
	
	
	

	4.  Do all ATRs have access to 43 CFR 12, appropriate OMB Circulars, and other regulations, and understand their duties with regard to the cooperative agreement process? 
	
	
	

	5.  Do ATRs who will be administering the agreement have the required 24 hours of training?
	
	
	

	6.  Is this agreement written in accordance with the handbook?
	
	
	

	7.  Has an appropriate PR been received with certification from a program official that funds are available for the project?
	
	
	

	8. Have the recipient’s past performance and eligibility for assistance been considered in the award process?
	
	
	

	9.  Is the recipient’s financial management system adequate to maintain required fiscal records?
	
	
	

	10.  Are the recipient’s requirements, if any, for government-furnished property addressed in the initial agreement?
	
	
	


	PRE-AWARD continued

	
	YES
	NO
	COMMENTS

	11.  Is the recipient’s property management system adequate to maintain required accountability records?
	
	
	

	12.  Has the agreement been reviewed and approved by the solicitor’s office? Is solicitor review documented in the file? 
	
	
	

	13.  Are agreement files accessible and do they contain all necessary documentation?
	
	
	

	14. Has notice of obligation been sent to AOC? (Use Agreement Information Sheet, Attachment 4.14).


	
	
	

	15.


	
	
	

	16.


	
	
	

	17.


	
	
	


	POST-AWARD

	
	YES
	NO
	COMMENTS

	1.  Is federal involvement in funded projects supported and adequate assistance rendered to recipients?
	
	
	

	2.  Do procedures exist for monitoring recipient performance?
	
	
	

	3.  Are financial and performance report reviews accomplished by NPS ATRs and the contracting officer in a timely manner?
	
	
	

	4.  Are outstanding advances of funds monitored to ensure funds are used in a timely manner?
	
	
	

	5.  Are recipient vouchers reviewed by the ATRs and approved by the contracting officer in a timely manner?
	
	
	

	6.  Do procedures exist for changing scope, duration, and/or budget of a cooperative agreement project?
	
	
	

	7.  Does the agreement require semi-annual property inventories of Government-furnished property, when applicable?
	
	
	

	8. 


	
	
	

	9.


	
	
	

	10.


	
	
	

	11.


	
	
	


	CLOSEOUT

	
	YES
	NO
	COMMENTS

	1.  Is personal property purchased with federal funds disposed of in accordance with the terms of 43 CFR and appropriate OMB Circular?
	
	
	

	2.  Have all final financial, performance, property reports, and deliverables been received and accepted within ninety (90) days following completion of the project or program funded by the agreement?
	
	
	

	3.  Have timely audits been conducted in accordance with requirements of 43 CFR 12 and appropriate OMB Circulars?
	
	
	

	4. Has a closeout modification been completed if necessary?
	
	
	

	5. Has final payment been authorized?


	
	
	

	6. Has an evaluation of the cooperator’s performance been prepared by the ATR for the official record?
	
	
	

	7. Retention Period - Records on all agreements and modifications must be kept for a minimum of six years and three months after final closeout of the agreement.
	
	
	

	8.


	
	
	

	9.


	
	
	

	10.


	
	
	



