ATTACHMENT 4.11

FINANCIAL ASSISTANCE FILE INDEX

[  ] Competed “C”
[  ] Not competed “N”


	Agreement Number:

	Project Title: 

	Award Amount:

	TAB

NO.
	SECTION
	CK IF INCL

	
	A – ORIGINATION DOCUMENTS
	C
	N

	A-1
	Individual Agreement Plan (IAGP)
	
	

	A-2
	Purchase Request with Independent Government Estimate
	
	

	A-3
	Solicit/Non-Solicit Decision
	
	

	A-4
	Documentation for Use of a Cooperative Agreement
	
	

	A-5
	Draft Agreement and/or Statement of Work
	
	

	
	PRE-SOLICITATION DOCUMENTS
	
	

	A-6
	Source List
	
	

	A-7
	Evaluation Criteria
	
	

	A-8
	Recipients Past Performance and Eligibility
	
	

	A-9
	Solicitor Review Comments and Resolution
	
	

	A-10
	Reviews/Approvals/Waivers
	
	

	A-11
	Synopsis/Exception – Grants.gov
	
	

	A-12
	Request for Proposals
	
	

	A-13
	Pre-Proposal Conference
	
	

	A-14
	Technical Evaluation Panel Appointment Letter
	
	

	A-15
	Conflict of Interest and Confidentiality Certification
	
	

	A-16
	
	

	A-17
	Miscellaneous
	

	
	B – POST-SOLICITATION DOCUMENTS
	C
	N

	B-1
	Abstract of Proposals
	
	

	B-2
	Technical Evaluation 
	
	

	B-3
	Award Recommendation 
	
	

	B-4
	Records of Past Performance/Eligibility for Assist. 
	

	B-5
	Adequacy of Financial Mgmt System for Assistance
	

	B-6
	List of Government-Furnished Property and rationale for providing it
	

	B-7
	Adequacy of Property Mgmt System for Assistance
	

	B-8
	Audit/Waiver 
	

	B-9
	Pre-Award Approvals/Waivers 
	

	B-10
	Unsuccessful Proposals 
	
	

	B-11
	Letter(s) to Unsuccessful Offerors 
	
	

	B-12
	Summary of Negotiations 
	

	B-13
	SF-424 a, b, c, d – Successful Offeror
	

	B-14
	Overhead Rate Agreement and/or Support
	

	B-15
	Central Contractor Registration (CCR)
	

	B-16
	Reviews/Approvals/Waivers
	

	B-17
	Solicitor Review Comments and Resolution
	

	B-18
	Award Notice
	

	B-19
	Miscellaneous Correspondence
	

	
	C – AWARD DOCUMENTS
	

	C-1
	Financial Assistance Document 
	

	C-2
	DOI Certifications (DI-2010)
	

	C-3
	Executed Modifications
	

	C-4
	Award Notice
	

	C-5
	FAADS (DI-1961)
	

	C-6
	Distribution Record
	

	
	D –  ADMINISTRATION
	

	D-1
	Designation of Key Official/ATR
	

	D-2
	Modification Documentation/PR/Statement of Work/Reviews/Approvals/Request for Extension of Service/Program Concurrence
	

	D-3
	Distribution of Modifications
	

	D-4
	Financial Reports
	

	D-5
	Performance Reports
	

	D-6
	Certificate of Insurance
	

	D-7
	Annual/Semi-Annual Property Reviews
	

	D-8
	Correspondence
	

	D-9
	Task Agreement Log
	

	D-11
	Miscellaneous
	

	
	E – PAYMENTS
	

	E-1
	Receiving Report/ Invoices (SF-270)
	

	E-2
	Invoice Payment Log
	

	E-3
	
	

	
	F – FINANCIAL DATA/CLOSEOUT
	

	F-1
	Obligation Documents (SF26, OF347), FFS Printouts 
	

	F-2
	Closeout (Checklist from the Handbook)
	

	F-3
	Reconciliation of Payments with AOC/FFS
	

	F-4
	
	


	Recipient:

	Recipient  Address:

	Recipient Phone:

	Recipient Fax:

	Recipient E-mail Address:

	Key Official/ATR:



	Key Official/ATR Phone:

	Key Official/ATR Fax:


Note:  Task Agreements are filed in a separate file.


