National Park Service, U.S. Department of the Interior
Volcanoes National Park Museum Program
Hawaii National Park, HI

REPRODUCTION AND USE REQUEST

REQUESTED BY:

Name

Organization

Address

City, State, Zip

Telephone Email

FOR THE FOLLOWING PUBLICATION/PRODUCTION (Check all that apply):
[] Article [ web Page [ Exhibition Catalog [ ] Dissertation
|:| Book/Textbook |:| Film/TV Show |:| Other (please specify)

Title

Author/Producer

Periodical/Series

Publisher/Producer

Address

City, State, Zip

Telephone Email

To List Material Requested See page 2
COUNTERSIGNED WILL BE RETURNED TO REQUESTOR WHEN PERMISSION IS GRANTED
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National Park Service, U.S. Department of the Interior
Hawai'i Volcanoes National Park Museum Program
Hawaii National Park, HI

MATERIAL REQUESTED (attach an additional sheet if needed):

List Catalog # and Description. If requesting archival material include collection title, box # and folder #
Example: HAVO 12345, digital image of tattoo needle

Example: HAVO 17707, Image Collection, box 3, folder 2; scan of photo of Halape with men on
horseback

Staff reserves the right to limit number of copies and scans per researcher

Permission is hereby granted to reproduce and use the image(s) of the above noted object(s) in the
NPS collections subject to conditions on page 3. Requestor’s signature below verifies reading and
agreeing to these conditions.

Credit will be given as outlined on page 4.

Requestor Signature Date

Name and Title (please print)

Approver Signature Date

Name and Title (please print)

Return Request To:

havo_archive_museum@nps.gov -OR- National Park Service
(if emailing send scan of signed copy) Hawal'i Volcanoes National Park
P.O. Box 52

Hawaii National Park, HI 96718
Attn: Archivist/Curator

COUNTERSIGNED WILL BE RETURNED TO REQUESTOR WHEN PERMISSION IS GRANTED
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National Park Service, U.S. Department of the Interior
Hawai'i Volcanoes National Park Museum Program
Hawaii National Park, HI

CONDITIONS COVERING REPRODUCTION AND USE
OF MUSEUM COLLECTION AND ARCHIVAL MATERIAL

All requests for permission to reproduce material for use and/or publication must be made in writing and
include intended use, publisher, and expected publication date.

Permission is for non-exclusive, one-time use, one language, and one edition, and covers only the
specific occasion and use detailed on pages 1-2 of this request form. Permission is only valid for the
individual, company, or institution to whom it is specifically issued and may not be transferred,
assigned, sold, or otherwise disposed of without written permission of the National Park Service.

Immediately upon publication, one gratis copy in which the reproduction appears shall be sent to the
National Park Service park granting the permission.

The full credit line shall be placed adjacent to each reproduction, or, in an illustration credit section or
bibliography.

All negatives, transparencies, and loaned prints remain the property of the National Park Service.

Archival material must be reproduced unaltered and in its entirety unless approved in advance by the
National Park Service.

This permission does not convey or confer copyright. NPS museum staff will assist as they able in

ascertaining the copyright or restriction status of archival materials. In the case where restrictions or the
copyright is held by a third party, written permission must be secured by the requestor from that party or
their agent, and must accompany the requestor’s application.

COPYRIGHT: The National Park Service can grant the permission requested only to the extent of its
ownership of the rights relating to this request. Certain archival material and works of art, as well as
photographs of those materials and works may be protected by copyright, trademark, restrictions, or
related interests not owned by the NPS. The responsibility of ascertaining whether such rights
exist, and for obtaining all other necessary permissions, remains with the requestor. The NPS
makes no warranties or representations and assumes no responsibilities whatsoever for any claims
against requestor or NPS by makers/artists, their agents, estates, or by parties in connection with the
reproduction of material or works in NPS collections. The requestor agrees to indemnify NPS and hold
it harmless against any and all such claims, including copyright infringement claims, royalty or fee
demands and/or actions, including costs thereof, arising as a result of the requestor’s reproduction of
archival materials and works of art in NPS collections. Copyright ownership or reproduction rights may
be retained by the maker or artist for material or works created after January 1, 1978. Any and all
royalty payments or other requirements specified by the copyright owner of such material or works must
be paid or honored by the publisher or agent requesting reproduction permission.

COUNTERSIGNED WILL BE RETURNED TO REQUESTOR WHEN PERMISSION IS GRANTED
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National Park Service, U.S. Department of the Interior
Hawai'i Volcanoes National Park Museum Program
Hawaii National Park, HI

CITATIONS
When crediting the park, list Courtesy of the National Park Service, Hawai'i Volcanoes National Park;
Collection Number and Name; box, folder, and image numbers if relevant; and credit the creator of the
item (e.g., photographer if information is available).

Examples of Types of Citations:

- Images: Courtesy of National Park Service, Hawai'i Volcanoes National Park; HAVO 17707
Image Collection; Box 12, Folder 3; Image 0014.

- Documents: Courtesy of National Park Service, Hawai'i Volcanoes National Park; HAVO
16084 Cultural Resources Collection; Box 2, Folder 8.

- Maps: Courtesy of National Park Service, Hawai'i Volcanoes National Park; HAVO 15725
Maintenance Collection; MC3, Folder 1.

- Manuscripts: Courtesy of the National Park Service, Hawai'i Volcanoes National Park;
Volcano House Register, 1887-1891; p. 219.

Send questions to havo_archive_museum@nps.gov or 808-985-6321

COUNTERSIGNED WILL BE RETURNED TO REQUESTOR WHEN PERMISSION IS GRANTED
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