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PREPARING FOR YOUR RANGER-LED FIELD TRIP

GROUP LEADER CHECKLIST

Fort Vancouver's is excited you have included free ranger-led field trips as part of you curriculum. To
ensure that your visit meets your expectations as well as ours, please refer to the following checklist and
share pertinent points with your group.

BEFORE YOUR VISIT
Chaperones: We require one chaperone for every 5-7 grade school students, plus one lead teacher. Extra

adults and siblings are not permitted on tour.

0 Assign each chaperone to a group of children, leaving the teacher free to help oversee and
facilitate the program.

O Chaperones must remain with their assigned group at all times and not leave to visit with other
chaperones. Talking or texting on cell phone is not permitted. Turn off ringer and put device
away.

O Fill out a Chaperone Information Sheet to hand out before leaving on the field trip. Make sure
chaperones are aware of the schedule and their responsibilities.
Students: Each program can accommodate up to 35 students. Review behavioral expectations with
students.
0 Remind parents to dress their children in layers in the case of inclement weather.
O Nametags: Create prior to trip for all adults and children.
O Introduce Fort Vancouver to your students before your tour by visiting our website.
www.nps.gov/fova/forteachers.
What to Bring
O The hard copy of the fee waiver submitted. Park staff will have an electronic version.
O Bring lunches if your group plans on visiting the park beyond lunch hours.
O Dress in layers. Raincoats, jackets, hats, and gloves may be appropriate. Check the weather report
a few days prior your visit.
Reservation changes
O If you need to make any changes in your reservation, please call (360) 816-6241.

O Call (360) 816-6244 or (360) 816-6230 on the day of you tour if delayed due to unforeseen
circumstances, e.g. late bus, traffic, inclement weather.

O Cancelations must be made by phone three weeks ahead of your field trip. No-shows and last
minute cancelations may result in rejection of future reservation request.
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UPON ARRIVAL
[0 Bus Parking: Located at the Fort site and Visitor Center parking lots.

O Where to go: Meet the Ranger at the entrance gate of the Reconstructed Fort. Do not block
entrance to other visitors.

[0 Greeting: A park ranger will greet groups to review expectations and the schedule.
[0 At the entrance station: Show your fee waiver to the rangers at the gate for free admission.
[0 Bathrooms: Havg chaperones organize students, only three students of each gender may enter the
restrooms at a time.
DURING YOUR VISIT
O Each tour of up to 35 students will be led by a ranger.
O Rangers rely upon the lead teacher and chaperones for behavior management.

OO0 Tablets, cell phones, and music players are prohibited. Turn off your all cell phones and put away
during the tour. Cameras without flash are allowed during designated photo opportunities.

O

Some programs may involve walking off trail on uneven terrain.

O

Programs conclude promptly at scheduled times and not extended for late arrivals. Tours canceled
for groups arriving 15 minutes or more after the start of their scheduled tour.

O Trips the Visitor Center and Gift shop are not part of the tour. If you plan on visiting please allow
time. The movie “One Place Across Time” plays on demand (approximately 22 min in length).
STUDENT BEHAVIOR GUIDELINES
= Respect other visitors and people. Just as in the classroom, yelling, running, throwing objects, and
derogatory remarks are unacceptable.

= Respect each other. When a ranger, teacher, chaperone, or student is talking, please listen quietly.
Keep your hands to yourself.

= Respect the park. Everything in the park, including rocks, plants, fossils, animals, and artifacts, is
protected by law and must not be disturbed.

= Respect plants. Do not pick flowers or break leaves off plants. Stay on the trail so that plants do
not get trampled.

= Respect yourself. Keep yourself safe by not running or going off the trail, and always stay with you
assigned group.
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