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SAMPLE FIRE INFORMATION PLANNING WORKSHEET

FIRE INFORMATION PLANNING WORKSHEET

Project Name:

GENERAL INFORMATION (for Press Release / Webpages / Phone / Bulletin Boards)

· Location

· Purpose / Objectives / Benefits

· Timing

· Trails / Roads / Facilities

· Partners

· Smoke Information

· Education message (how to observe)

· Management quote?

· Webpage address / Contact Information

· Additional talking points

CLOSURES

· What will be closed? (work with burn boss)

· Approval from District Ranger on ___________________

· Make a map showing closures

· Who will post signs on trails? ______________________ When? ___________

BULLETIN BOARDS / HANDOUTS FOR VISITORS

· Where will wooden bulletin boards be located?

· Who will stage boards in field? _________________ When? _______________

· What materials will be posted? (design, print, and laminate) 

· Who will post boards? _____________________ When? __________________

· Do we need a handout at the entrance station?

EMPLOYEE / RESIDENT RELATIONS

· Do we need a flyer for resident doors? (design it)

· Who will distribute flyers on doors? __________________ When? __________

· Do we need a resident meeting?

· Do we need an employee / contractor meeting?

EDUCATION – ROVING / INTERP / MEDIA

· Should we rove? Where? What times? Who? 

· Should we use the mobile learning center? If so, where? Who staffs it?

· Should we offer special interpretive programs?

· Should we pitch a special story to a media outlet?
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