DATE

Contractor

Address

City, State Zip

Gentlemen:

Reference: 
Park, _____ County, State, Contract No. 1443CX_____, Developed Area, Project Title, Package No. PARK-PMIS
Subject:
Request for Proposal for Modification Work, RFP No. _____

Pursuant to contract clause entitled “Changes,” FAR 52.243-04, of the above referenced contract, you are requested to submit a quotation for the following work:

(Provide a detailed description of the work. Provide enough information to enable the contractor to develop a detailed estimate.)

1. Description of work, Sketch No. _____, Specification No. _____, etc.

2. Description of second item of work, Sketch No. _____, etc.

The proposal must be in detail with itemized lists of equipment, materials, labor, overhead, profit, and bond markup per item. Each item must be listed at its estimated cost to you. Labor must be itemized by craft and hourly rate paid. If the costs of fringe benefits are not itemized, it is assumed that there are none or that they are included in the hourly rate shown. Utilize the Contractor Estimate Form or your own if it contains the same information and breakdown.
Requests for additional time as a result of this change must be justified with a time impact analysis. Refer to the contract documents Division 01 Specifications, “Construction Schedule,” for time impact analysis requirements.

Please submit your proposal within 10 calendar days of receipt of this letter.

Sincerely,

Name

Construction Management Representative
bcc:

DSC-CS, CO Name

DSC-PM, PM Name

