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United States Department of the Interior

NATIONAL PARK SERVICE


DENVER SERVICE CENTER


12795 W. Alameda Parkway


 P.O. Box 25287


Denver, Colorado 80225-0287
IN REPLY REFER TO:

PARK-PKG

P__P_____

Company

Address

City, State Zip
Dear Mr. _____:

Reference:
Park, _____ County, State, Contract No. P__P______, Developed Area, Project Title, Package No. PARK-PKG
Subject:
Contracting Officer's Directive 

Pursuant to (Clause __, Changes,) of the referenced contract, you are hereby directed to proceed with the following work: 

1.  

2.

This work should commence as soon as practically possible so as not to further impact your schedule and to allow the continuation of other work in these areas.  

The purpose of this directive is to provide written direction to the contractor from the Contracting Officer and to continue the progress of the work without interruption.  A definitizing contract modification to incorporate this work will be issued within 30 days from the date of this directive. The modification will either be issued bilaterally to indicate a negotiated price and time, or it will be issued unilaterally based upon the Government’s best estimate. The cost of the work of this directive shall not exceed $xxxxx.  If additional funds are not available for this directive, we will remove $xxxxx from the lump sum of this contract by modification to cover the cost of this effort. These funds will come from the contract Schedule of Values, Item No. X for XXXXXXX.  Accordingly, NO work should be performed on Item No. X until this Directive has been definitized by a contract modification adding funding to cover the work directed above.
In those instances where an estimated quantity or not-to-exceed dollar amount is used as the ceiling amount of the COD, a statement that addresses the manner in which the directed work will be measured or monitored must be included in the COD.  The COD should state emphatically that the contractor is not to perform work that will cause contractor to exceed the ceiling amount of the COD.

If the COD is based on the Government’s estimate, the contractor should be required to submit a price proposal for the directed work within a specified period (but no later than 10 days) after receipt of the COD.

This letter provides authorization and direction to proceed with the additional work described, and to stop work on removed items.  Note that no payment for work included in this directive shall be made prior to definitization through formal modification. Should you have any questions, please contact _____ at (xxx) xxx-xxxx.

Sincerely,

CO Name

Contracting Officer

cc: 

Supt., _____

DSC-BC, _____
DSC-PM, _____

DSC-COR, _____
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