How to Obtain a Research and Collection Permit for
Capulin Volcano National Monument

Persons wishing to conduct scientific research in Capulin Volcano National Monument can apply for a Research and Collection Permit through the NPS Research Permit and Reporting System website. This is done by selecting “Submit applications for research permits” and following the instructions on the screen. The application form can be filled out and submitted electronically from the website. Applicants are strongly encouraged to read the instruction set and general guidelines posted on the website prior to completing the Application Form (see “Application FAQs” and “Permit FAQs”).

A Research Proposal or Study Plan is required in addition to the Application Form. Proposals can be attached during the on-line application process or can be sent directly to the park Natural Resources Program Manager via regular mail.  If a peer reviewed proposal already exists (i.e., one prepared for a granting institution, etc.) this will often satisfy the requirement for a study plan. In this case Principal Investigators are asked to attach a short letter to the proposal describing how their work in Capulin Volcano NM relates to the overall goals of the investigation. Research methods to be employed in the park should be clearly described in the letter if they are not fully documented in the study proposal. Experience has shown that lack of details on field methods causes most of the delays in the permitting process.

Investigators are encouraged to apply at least 90-days in advance of the time they plan to arrive in the park. This amount of lead-time is sometimes necessary because processing the application involves numerous steps. Additional reviews may be sought depending upon the scope and complexity of the proposal. Applicants may be contacted by park staff and requested to provide additional information or clarification about the proposed work. Separate permits must be obtained from the U. S. Fish and Wildlife Service and New Mexico Game & Fish by investigators planning to handle or otherwise disturb any species listed under the Endangered Species Act . No research permits will be authorized until all necessary State and Federal permits are received by the park. Upon completion of these reviews PIs will be notified via e-mail, telephone or letter about the status of their permit. Persons conducting multi-year projects may request a permit valid for up to 5 years. Researchers will be faxed one copy of the permit. The PI should sign this, and fax back the signed copy. The natural Resources Program Manager and Superintendent will sign the permit and a copy will be mailed to the PI. The copy with all of the signatures must be carried by the PI or field team leader at all times while in the park. 

Principal Investigators and members of their research teams are required to notify park personnel whenever they plan on entering the park to conduct research activities. The NPS staff person contacted will discuss any special restrictions or requirements that may apply depending on location of study sites, current conditions, management actions, etc. These procedures have been established to ensure the safety of researchers working in the field and to avoid conflicts with other park activities.

Information gained from research investigations is archived in several standardized databases that are in Service-wide use throughout the NPS. Scientific data obtained in a national park under the authority of a Research and Collection Permit must be reported in formats that have been adopted for these databases. This includes a protocol for recording metadata. Guidelines for reporting results in the appropriate formats will be furnished to investigators conducting scientific studies in Capulin Volcano NM. 
Principal Investigators issued a Research and Collection Permit will be contacted at the end of the year and requested to submit an "Investigator's Annual Report" (IAR). This can be prepared either in hard copy or online via the NPS Research Permit and Reporting System website. Instructions for filing the report will be provided with the notification.  Upon completion of a project, investigators must submit a copy of the final report or publication to the park for our library. We encourage investigators to submit a one to two page layman's abstract along with their final report. Investigators may also be invited to speak to park staff and the public. Investigators planning to collect specimens that will be retained permanently are required to contact the park's Museum Curator to discuss arrangements for the cataloging and disposition of specimens at the beginning of their project. It is not necessary to comply with this requirement if specimens collected are to be destroyed during the analysis process.  Specimens remain the property of the National Park Service, but may be placed on loan, through a loan agreement, to another institution or repository. 
Natural Resources Program Manager
Persons interested in obtaining a research and collection permit or those needing assistance with the application process and administrative or logistical aspects of their work in Capulin Volcano National Monument should contact:

Natural Resources Program Manager

Capulin Volcano National Monument
P.O. Box 40

Capulin, NM 88414

PH: 575-278-2201

FAX:575-278-2211

