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INSTEP – Design and Construction Module Quick Start 
Revised:  2/17/2017
The NPS Denver Service Center (DSC), Transportation Division, researched and tested multiple green infrastructure rating systems for applicability to the NPS transportation projects and systems. Since none of those rating systems adequately addressed the agency’s mission and sustainability needs, the NPS has developed the Innovative and Sustainable Transportation Evaluation Process (INSTEP).
INSTEP is a process that will shift the state of the sustainable design practice through encouragement, sharing and tracking of innovative sustainable actions, knowledge, and design techniques.  The INSTEP team has worked to synthesize applicable elements of existing design and construction infrastructure rating systems into INSTEP, while also developing NPS specific elements that are responsive to the natural and cultural resource and visitor experience objectives of the NPS. 
INSTEP has been tested internally by the NPS, but now we’d like your feedback. The instructions below will guide you through how to complete and submit the INSTEP checklist.
1. Go to NPS-DSC Webpage  - Transportation – INSTEP Sustainability
https://www.nps.gov/dsc/ or https://www.nps.gov/articles/transinstep.htm
[bookmark: _GoBack]
Click on INSTEP draft Excel Checklist link:  NPS INSTEP Checklist
Save the Checklist to your computer and rename it such as “GRTE 188281 INSTEP Spreadsheet 11-12-15”.  Fill out this saved version for your project.

2. Save the Excel INSTEP checklist to your computer and fill out the checklist for your project. 
a. Read the Instructions – (first tab).
b. In the second tab titled Project Information, fill out your project’s information below the title block (This is the meta data & it will auto-populate all following tabs).
c. Pick the project development stage your project is at via the tabs at the bottom. (e.g. Schematic Design 30-70%)  Click on the bottom split screen and add the appropriate date after Phase Begin Date in the upper right corner (denoted in red). 
d. No need to click or scroll in the top score screen (This is where your score will populate automatically). 
e. Complete the checklist for the selected development stage only. Give your project credit for sustainable decisions and/or actions included in previous stages (Please fill out every Explanation cell and all the other cells possible.  
f. When completed, save your project’s spreadsheet to your computer, and upload it when prompted at the end of the user survey

3. There is a link to the INSTEP Guidance document on the DSC webpage.  There is no need to copy this document as there are links within the checklist to the INSTEP Guidance document.

NPS Innovative and Sustainable Transportation Evaluation Process (INSTEP) Guidance
4. Go back to the NPS-DSC Webpage - Transportation – INSTEP Sustainability, and click on the link brief survey.

Fill out the Survey Questionnaire and submit it.  You will not be able to submit your survey unless you have uploaded your completed checklist when prompted.  If there are two or more folks working together on one project, you may each fill out the survey questionnaire independently.  The survey responses will help maintain the quality of INSTEP and improve its functionality; your feedback is greatly appreciated.

Direct link to the survey Questionnaire:  http://survey.pbid.com/NPS-INSTEP.aspx

5. Once the DSC-INSTEP team has collected all the test checklists and questionnaires, the data will be summarized and used to improve INSTEP.  


Thank you for your participation! 

Contacts and Assistance:

For NPS/Agency specific questions related to INSTEP, please contact:

Jan Burton – 303-969-2919 / jan_burton@nps.gov Lee Terzis - 850-997-9972 / lee_terzis@nps.gov

For technical questions related to INSTEP, please contact:

Will Wagenlander – 303-728-1923 / wagenlanderw@pbworld.com 
Adam Rolstad – 303-728-1910 / rolstadaj@pbworld.com
Shane Roberts – 303-390-5832 / robertsst1@pbworld.com

1

image1.png




