Detailed Instructions for SF269A – Financial Status Report Form (short)

1. Name of Federal Agency to whom this report is being submitted.

2. Federal Grant/Award Number issued by the Federal sponsoring agency.

3. Recipient’s organization name and full address.

4. Recipient’s Employer Identification Number (EIN) issued by the Internal Revenue Service.

5. Account or identifying number assigned by the recipient (if any).

6. Is this the Final Report “Yes” or “No”.  Final reports are submitted with or after the final payment request and after the project is complete.

7. Cash Basis – In a cash-basis, revenues are recognized when cash is received and deposited.  Expenses are recorded in the accounting period when bills are paid

Accrual Expenditure Basis – In an accrual-basis, income is realized in the accounting period in which it is earned (e.g., once contracted services are provided, grant provisions are met, etc.), regardless of when the cash from these fees and donations is received. Expenses are recorded as they are owed (e.g. when supplies are ordered, the printer finishes your brochure, employees actually perform the work, etc.), instead of when they are paid.

8. Start date of the Federal Grant/Award agreement.

9. End date of the Federal Grant/Award agreement.

10. The purpose of columns I, II and II is to show the effect of this reporting period’s transactions on cumulative financial status. 

· If this is the first reporting period, use only column III.  

· If this is the second (or more) reporting period, input the current reporting period’s information in column II and copy the information from column III of your last previous report into column I of this report.  Add columns I and II to get the cumulative total in column III.

10a.  Enter the total project outlays less any rebates, refunds or credits. 

For reports prepared on a cash basis, outlays include:

· the sum of actual cash disbursements for direct costs for good and services

· indirect expenses charged

· the value of in-kind contributions applied, and

· the amount of case advances and payments made to sub-recipients (contractors,  consultants, etc.

For reports prepared on an accrual basis, outlays include:

· the sum of actual cash disbursement for direct charges for goods and services

· the amount of indirect expenses charged

· the value of in-kind contributions applied

· the net increase or decrease in the amounts owed by the recipient for goods and other property received, for services performed by employees contractors, subgrantees and other payees, and other amounts becoming owed under programs for which no current services or performances are required, such as annuities, insurance claims and other benefit payments.

10b.   Recipient’s share of grant related outlays (include only outlays that are covered completely by matching share, not expenses that will be reimbursed through Federal funds).

10c.   Federal share of outlays are the outlays that are covered by Federal funds. (10a minus 10b).  

10d.   Enter total amount of unliquidated outlays, including unliquidated obligations to subgrantees and contractors.  

· Unliquidated obligations on a cash basis are obligations incurred, but not yet paid.

· Unliquidated obligations on an accrual basis are obligations incurred, but for which an outlay has not yet been recorded.

· DO NOT INCLUDE any amounts that were included in lines 10a, b, or c.

10e.   Recipient share of unliquidated funds includes the obligations in line 10d that are being covered by the recipient (matching share), not obligations that will be covered by Federal funds.

10f.   Federal share of unliquidated funds are obligations that will be covered completely by Federal funds. (Line 10d minus 10e.)

10g.   Total Federal share expended and/or obligated.  (Sum of lines 10c and 10f.) 

10h.   Total Federal funds authorized for this funding period depends on the Federal Grant/Award.  For Grants/Awards awarded through the Historic Preservation Fund, this is the total amount of the Federal Grant/Award.

10i.
Unobligated balance of Federal funds.  (Line 10h minus line 10g.)

11a.
Indicate whether your organization/s overhead rate is provisional, predetermined, final or fixed. (If not charging indirect expenses to the grant, skip question 11 and move to question 12.)

11b.
Enter rate in effect during the reporting period.

11c.
Enter the amount of the base to which the rate was applied.

11d.
Enter the total amount of indirect costs charged during the report period.

11e.
Enter the amount of the Federal share charged for indirect costs during the report period.

If more than one rate was applied during the project period, include a separate schedule showing: 

· bases against which the indirect cost rates were applied

· respective indirect rates

· month, day and year the indirect rates were in effect

· amounts of indirect expense charged to the project, and 

· Federal share of indirect expense charged to the project to date

12.  Provide remarks as appropriate

13.      Provide date, signature, printed name, title and phone number of certifying official.

