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Funding Opportunity on Grants.gov SHPO Historic Preservation Fund (HPF) Grants for Fiscal Year 2016
The FY 2016 HPF grant package is available on Grants.gov under Funding Opportunity P16AS00039. The CFDA number for Historic Preservation Fund Grants-in-Aid is 15.904.
Application due date: Thursday, June 30, 2016 by 11:59 pm Pacific Daylight Time.
Locating Funding Opportunity on Grants.gov
1. Search for the SHPO 2016 HPF grant opportunity by clicking on “Search Grants.” Under “Basic Search”, search Funding Opportunity #P16AS00039.

2. This will take you to an overview page. Select “Package” from the top right. 

3. In the table click, “select package”. You may enter your email (optional, but recommended), you will be able to download the application or instructions. You may save the instructions on your computer. Additional instructions for the SF-424A (Non-Construction Budget Form) are included, if needed.

4. On the Package page you have the options to download the instructions or the package of forms that comprise the application.  Download the application instructions and carefully review them before starting work on the package of forms. Save the files on your computer for future reference and use. There is also an option to create a collaborative grants.gov workspace. We are not familiar with how this works so it might be simplest to work on your computer with the saved downloaded package but it is an option you can try.  

5. Download the application package. Save the package to your computer. The application package will open as a PDF. [image: ]
[bookmark: _GoBack]Completing & Submitting the Application Package
1. The application package PDF includes the mandatory standard forms. There is a list on the first page, see above screenshot. Read the instructions provided and scroll down to complete the forms. Save your work throughout the process using the Save button on page 1.  
You must also add several additional components as attachments. Add the following using the Attachments Form on page 11 of the application pdf:
· Organizational Chart and Staffing Summary Statement, 
· Certification of Qualified Staff and Review Board Statement, and
· Indirect Cost Rate Agreement, if applicable  

Once you have completed all required forms and attached the documentation, save the completed application by clicking on the "Save" button on page 1.
Click on the "Check Package for Errors" button on page 1 to ensure that you have completed all required data fields. Correct any errors. The "Save & Submit" button will become active once errors are corrected. 

2. When you are ready to submit your application, click the "Save & Submit" button on page 1. You will be taken to the applicant login page. Enter your Grants.gov username and password. Follow all onscreen instructions for submission.

3. You will receive a confirmation email stating that your application has been received. If you do not receive an email from Grants.gov within 48 hours confirming receipt of your application, contact the Grants.gov help desk.

Reminders: Certain Activities Require Additional Reporting (not part of application)
As you complete the application and begin to budget for sub-grants and contracts, there are additional reporting requirements that are important to keep in mind. Although these reporting requirements are not part of the application or submitted through Grants.gov, preparing the application may flag for you the types of projects requiring additional reporting to NPS. 
There are documentation submission requirements for HPF-funded work involving National Historic Landmarks. This documentation includes a project notification submitted before work begins as well as a final project report following work. Additional documentation requirements are highlighted on our webpage. 
There are also requirements for NEPA review, including the optional Environmental Screening Form, which collects all required data necessary for NPS to review a project, and the required Environmental Certification Form, which must be signed and submitted to NPS for archaeology and development projects paid for with HPF or matching funds. 
The Federal Funding Accountability and Transparency Act (FFATA) requires you to report certain data on sub-grants (called sub-awards) not later than the end of the month following the month in which any sub-grant greater than or equal to $25,000 is awarded. You will use the Federal Funding Accountability and Transparency Act Subaward Reporting System (FSRS) to do this. The help desk for FSRS may be reached by calling 1-866-606-8220.
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