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U.S. Department of Interior  


Horace M. Albright Training Center

FUNDAMENTALS OF SPECIAL PARK USES

August 9-13, 2004

Albuquerque, New Mexico
This 36 hour course will cover all aspects of Special Park Uses from First Amendment to Filming and Photography to Wireless Telecommunication Sites.  The course agenda includes a field exercise at Petroglyph National Monument.  Also included is a session on temporary food services and other health and safety issues.  DO-53/RM-53 is covered in depth, as well as 36 CFR and NPS Management Policies 2001.
COMPETENCIES: 

Permitting, Public Health 

TARGET AUDIENCE:
Employees responsible for approving and managing special uses.

COUSE CODE:

VRP3002 

COURSE DATES:

August 9-13, 2004
LENGTH:


36 Hours 

CLASS SIZE:


40 (class will not be offered with less than 25 students) 
LOCATION:


Department of Interior Learning Center 



Albuquerque, New Mexico
TUITION:

Not to exceed $180.00  

FUNDING:

Travel and per diem paid by benefiting account

APPLICATION:

There are two steps to the application process:



1. NPS employees MUST apply online using “My Learning Manager,” See the attached sheet for instructions on how to use “My Learning Manager.”
2. In addition to applying to the course through “My Learning Manager,” applicants much email ( lee_dickinson@nps.gov) or fax (202 371-2401) the nomination form that is attached to this announcement (below the Mylearning Manager instruction) to  Lee Dickinson, Special Park Uses Program Manager, WASO, by COB June 30, 2004


COURSE

 
Lee Dickinson, Special Park Uses
       
Mary Robinson 

COORDINATOR:

Program Manager, WASO

         
 Training Specialist 




(202) 513-7092


         
(304) 535-6732

FUNDAMENTALS OF SPECIAL PARK USES

August 9-13, 2004 

NOMINATION FORM

Fax  or email to Lee Dickinson, (lee_dickinson@nps.gov)

at Special Park Uses, WASO (Fax 202/371-2401) by June 30, 2004  

Name:
  ____________________________  Park/Unit:  ____________________

Title/Position:  ____________________________________________________

Email address:  ___________________________________________________  

(REQUIRED, acceptance notification will be sent electronically only)

Telephone #:  __________________  Fax #:  ______________________

1.
Participant justification: Why I feel this training will be beneficial to my program, my park, and me.

2.
Supervisor Justification: Why I feel this training will be benefit the program and the employee.

_________________________________________



_____________________

Supervisory approval (electronic is acceptable)



Date

_________________________________________



_____________________

Printed name of Supervisor






Telephone #

Instructions for Registering Online

for the Fundamentals of Special Park Uses 

Using “My Learning Manager”

On October 1, 2003, the NPS Training and Development Program delivered a new learning management system called “My Learning Manager (MLM).”  It is available to all NPS permanent and term employees and their supervisors. My Learning Manager provides access to a Web-based training catalog and facilitates each employee’s ability to apply for a scheduled training event.  If you are an NPS employee, you must use My Learning Manager to apply for this course and also submit the attached Nomination Form by 

June 30, 2004.
To get started: 

(1) Go to My Learning Manager.  You can access this from the link on Inside NPS.
(2) Log In

A.  In the box labeled Username:

Enter your government e-mail address in lower case.

B.  In the box labeled Password:


      Enter your temporary password.  It is a combination of the first three letters of your last


      name, in lower case, and your birthday (monthday).  For example, if Jane Bondra’s birthday


      is June 14, her password would be bon0614. Click the “Login” button.

                  The My Learning Manager Home Page – “Welcome to My Learning Manager” – will appear.

(3) Click on “My Profile” and hit “Enter.”  (NOTE: If you have already logged in to MLM and updated your profile by selecting your supervisor, skip steps 3-8 and go to step 9.) 

(4) Click on the “Edit” button to the right of the “Supervisor” category. 

(5) Type the last name of your supervisor of record (the person who signs your annual evaluation) in the box above the “Last Name” column.  Click the “Search” button.

(6) Click in the button to the left of your supervisor’s name.  

(7) Click the “Submit” button.

(8) Click the “Save” button at the bottom of the screen to save your supervisor selection. 

(9) Click on “Learning Categories,” and select “Visitor & Resource Protection.” Scroll down and click on the course title “Fundamentals of Special Park Uses”, or type the words  “Fundamentals of Special Park Uses” in the search box that is located directly above “catalog item title” and click on the “search” button that is located to the far right.  Click “View Events”

(10)Click “Apply.” 
(11)Click “Confirm Application” on the page that appears. 
After you have taken these steps to apply for the course, My Learning Manager will automatically send your supervisor an email asking him/her to approve or disapprove your application for the course.  Make sure your supervisor approves your nomination (see attached nomination form).  If approved by your supervisor, your nomination will be automatically sent to Albright Training Center and the Course Coordinators.  Once the roster has been finalized you will be notified of your selection status.  

If you have difficulty logging on to My Learning Manager or moving through the steps outlined above, click on “Help” on the My Learning Manager webpage or describe your problem in an email message to nps_helplms@nps.gov.

