PARTNERSHIP SNAPSHOT FORMAT

The Partnership Snapshot form may be completed on-line and saved to your local disk, or saved to your local disk and then completed off-line. To save a blank or completed form to your local disc select File from the browser menu, and Save As from the drop-down menu.  Save the form in your local directory of choice. Please submit completed forms as an email attachment to: Suzanne_Brinkley@nps.gov or Ray_Murray@nps.gov.  Note that the intended audience is NPS employees and partners (government, non-profit, and for-profit).
Name of Superintendent or Key Contact:

Name of Park: 

Title of the Project: 

The Partner(s):  

Description of the project:

Include information on: 
· when and why the project was undertaken, 
· the project costs, length of the project, 
· how the project met park needs and if applicable, and

· who is responsible for ongoing maintenance and operations.
How the park and partners accomplished the project: 
Include information on: 
· how the project was funded, 
· what resources were leveraged and in-kind services donated, 
· the roles and responsibilities of the park and partner(s), and 
· what factors contributed to the project’s success.
Tips for writing your snapshot:
· Be concise, but give enough information for the reader/researcher to grasp the story.  Snapshots should be no more than a page to a page and a half in length.
· The snapshot will be reviewed and some may be edited for grammar and consistency prior to posting.

· Consider that your snapshot will be read by many and phrase your narrative accordingly.

· List the preparer, date and phone contact so that the editors can call to verify or request additional information.
