[Your full name]

[Address]

[daytime telephone number]

Dr. Sherry Hutt

Program Manager, National NAGPRA

National Park Service

1849 C Street

Washington, DC  20240












[Date]

Dear Dr. Hutt:
I write to inform you that the [name of museum or agency] has transferred control of [number and type of NAGPRA items] to [name of tribe] by a separate document [specify type of agreement here (board action, deaccession, etc.) and attach].
These items are described in a [Notice of Inventory Completion or Notice of Intent to Repatriate, insert one] that was published in the Federal Register on [date and page number]. The museum determined that the items are culturally affiliated to the [name of tribe]. No other claimants have come forward. The museum notified the claimant tribe of its decision to repatriate these items in acknowledgement of the claim on [date].  

The tribe and [the museum or agency office] have arranged for the transfer of possession to occur on [estimated date]. 

Please do not hesitate to contact me at [phone] or by [email]. 

Sincerely,

[Signature of Museum or Agency Official]

[Title]

