I. 
Purpose

This procedure sets forth guidelines for issuing Special Use permits (SUPs) at Gulf Islands National Seashore (GUIS).  Current NPS regulations reflect a requirement 
to better understand park uses and provide appropriate visitor services while protecting resources.  The SUP program insures that events do not conflict with each other and continue to provide optimal enjoyment for the park visitor.  A SUP does not authorize exclusive rights to an area. 
V. 
PROCEDURES FOR ISSUING SPECIAL USE PERMITS
A. All groups or individuals planning a special use will complete and 
submit an application (Form 10-930) and the application processing fee for a Special Park Use Permit before permission can be granted. The application must be completed in its entirety and the information will be used to review and potentially issue the SUP.  The application processing fee for a SUP is $50.00 and $60.00 for filming.  The application and application fee should be returned to GUIS SUP Coordinator.  
B. Routine recreational activities such as hiking, camping, small simple gatherings (49 people or less) for picnics, individual fishing and boating use are not considered special uses and are not subject to special use regulations. 

C. The completion and submission of a SUP application and the processing fee does not guarantee a permit will be authorized. 

D. The GUIS SUP coordinator will maintain an administrative record for all correspondences (by phone, emails, in-person) between GUIS and the event organizer/SUP permittee.  The administrative record will also contain any estimates for any administrative fees associated with the application and any cost recovery estimates.  

E. The application is reviewed by the GUIS SUP Coordinator and the Chief Ranger.  Depending upon the permit request additional division chiefs and staff may be needed to review the permit.  Administrative fees for this review process shall be charged to the event organizer/permitee as part of the cost recovery.  The superintendent has the final signature authority for all park SUPs. 
F. A Special Use Permit Form 10-114 is issued to the permittee for final signature only after final review has been completed by the Chief Ranger.  
G. Only the event organizer/permittee will sign the permit so they know and understand the terms and conditions of the permit.  The event organizer/permittee will then sign and return the SUP to the GUIS SUP Coordinator (fax or hand delivered). The SUP coordinator will then forward the SUP to the GUIS Superintendent for final approval/signature.  The original stays at the park to be scanned to GUIS employees for notification of the event and a copy is given to the event organizer. 
H. The event organizer/permittee must have a copy of the permit in their possession while the event is occurring so any park employee may verify the terms and conditions of the SUP. 

I. The original signed permit and all administrative files/correspondences for the event are kept in the Ranger Activities SUP files (aka: Administrative Record) including  the administrative fees and costs recovery fees that are tracked for the SUP.

J. The Park’s SUP coordinator is responsible for compiling and maintaining the administrative record for the SUP event.

K. SUP’s issued without administrative fees or cost recovery, along with associated documents, must be retained in park files for 1 year and 1 day. (RM-53 chapter 5)

L. SUP’s issued with administrative fees and /or cost recovery involved, and associated documents must be retained in park files for 6 years and 3 months. (RM-53 chapter 5)

M. SUP requests should be requested at a minimum of 30 days in advance for smaller events (i.e.: small weddings, reunions, small company picnics).  SUP requests should be requested at a minimum of 60 days for larger events such as foot races, triathlons, bike races, swim races, cook offs, geocaching requests, public spectator attractions, all filming permits, etc. 
N. Last minute permit requests will be dealt with on a case by case basis and may not be issued because of time restraints.

VI.
SPECIAL USE PERMIT FEES / PERFORMANCE BONDS / COST RECOVERY  
A. The authority for the NPS to recover and retain all costs for special 
park uses is currently contained in 16 U.S.C. 3a.  This authority says

“the National Park Service may on and after November 11, 1993, recover all costs of providing necessary services associated with special use permits, such reimbursements to be credited to the appropriation current at that time.”

GUIS will calculate the actual costs of providing necessary services for each event and recover those costs on a case by case basis.  
B. Donations may not be accepted in lieu of cost recovery or permit fees. 



(RM-53 Chapter 5) 

C. There is a $50.00 non-refundable application fee for processing all 
Special use permit applications and there is a $60.00 non-refundable application fee for processing all filming permits.  (This can be a personal check)
D. GUIS SUP administrative fee and cost recovery will usually be 
collected after the event but a good faith estimate will be made by the park to the event organizer/permittee prior to the event occurring. 
E. An ADMINISTRATIVE COST RECORD AND COST RECOVERY 
RECORD forms will be completed for all SUP’s.  This form will be completed for all divisions that will be involved in this special use event prior to the event.  This form will give an estimate of what the permit cost recovery fee will be.  

F. Only actual hours spent on the event can be charged to the permittee.

 Personnel salaries and fringe benefits costs for additional 


maintenance staff, interpretation staff, resource 



management staff, protection staff, and any other support 


staff needed to cover the event, 

 Materials and supplies such as equipment rental or 


purchase, (i.e.: extra dumpster or vault toilets)

 Disposal of wastes, materials and/or supplies,

 Cost of official travel associated with the special park use,

 Utilities cost and other physical overhead,

 Vehicles and other equipment use costs,

 Cost for preparation, review, and distribution of 



documentation of environmental and cultural compliance,

 Post event clean-up.

1. The event organizer/permittee will be required to pay the cost recovery and any additional administrative fees associated with the permit usually at the end of the event in the form of a certified or cashier’s check, bank draft, money order, or cash.  
2. GUIS may request a performance bond or certified or cashier 

     check, money order, etc., prior to the event starting to recover   


costs associated with the event. 
a. The performance bond or check will be held secure and deposited by the Administrative Officer.  (A list of bonding companies authorized to issue bonds to the US may be found in Treasury Circular 570.  This Circular is issued annually, RM-53 Chapter 9.
3. The event organizer/permittee is expected to remit any shortfalls between the estimated and actual permit fees, and this will be stipulated in the conditions of the permit, (RM-53 chapter 10 Collection and Disposition of Funds).
4. If the deposited amount exceeds the actual costs and charges, the park will return any excess according to standard cash collection and deposit procedures.  (RM-53 chapter 10 Collection and Disposition of Funds)

VII. LIABILITY INSURANCE

A. Liability insurance protects the government from negligent actions by permittee(s).  Insurance in an amount sufficient to protect the interests of the U.S. may be required as a condition of the permit
1. Large events such as, but not limited to, foot races, triathlons, fishing tournaments, weddings, company picnics, etc., with 100 or more people held inside the park will be required to provide liability insurance in an amount that is established by the park.  
2. This amount is based on local conditions, the relative degree of risk involved in the purposed use, and industry standards. (RM-53 Chapter 9)
3. Liability insurance will be issued in the name of the group and not the applicant.  
4. The United States must be listed as additional insured on the face of the policy (if needed more specific, National Park Service, Gulf Islands National Seashore)
5. The permittee must carry general liability insurance issued by a United States company.
6. Volunteer programs/events that are completing a service to the park will not be required to obtain liability insurance. i.e. beach clean-ups. 
VIII. ENTRANCE FEES (DO 3.8 Recreation Fees and Non-Recreation Uses)
A. Special park use permittees who enter a park for recreation purposes are subject to the same entrance fees, recreation use fees, and recreation permit fees as the general public. (Exceptions are events that are not recreational in nature.  ie:

 First Amendment 

 Agricultural

 Grazing

 Filming activities

 NPS authorized research

 Fed., State, and Local government business

 Outings conducted by schools and other educational institutions for educational purposes

IX. GUIDANCE FOR SPECIFIC EVENTS AT GUIS
A. There will be no monies exchanged in the park between the event organizer/permittee, or their designees with any participants or visitors.  This includes cash, check, or credit card.

B. All items that the event organizer/permittee will be allowed to do will be in the permit.  If it isn’t in the permit then the event organizer/permitee will not be allowed to perform their activity in question. 

C. The following procedures apply to visitors requesting special or individual uses of park facilities/areas where the special use would not be available to the public at large.  NEPA compliance must be met for all SUPs.  Such activities at GUIS could be but are not limited to: weddings, receptions, foot races, triathlons, swim races, bike races, geocaching, reunions, sail boat racing, regattas, training exercises with private business, training exercises with government agencies, company picnics, scattering of ashes, fun runs or bike rides, amateur radio events, etc…any activity with 50 people or more.
1. A group consisting of 50 people or more will produce an 
impact on trash collection, cleaning of restrooms, stocking of restrooms, monitoring by protection, etc…so a SUP with cost recovery could be necessary
D. Weddings are authorized at the park’s designated Recreational Beaches and pavilions once the pavilion has been reserved by the event organizer/permittee.

a. Pavilions that can be reserved are Little Langdon, Battery Worth, Opal Beach Pavilion A and E, Naval Live Oaks Youth Group Pavilion, Johnson Beach Pavilions 1 and 2.

b. Reservations for the pavilions are made on line at Reservation.gov or by calling the SUP coordinator (850-934-2605)
c. Once the permitee has completed the reservation for the pavilion a copy of the receipt for the pavilion will be forwarded to the park SUP coordinator along with the completed permit application and application processing fee.
E. Weddings will not be authorized at the:
1. Interior of all Fortifications. Unless it is after hours, cost 
Recovery is collected, and the wedding is being conducted in “historic period” clothing and being conducted from that period and it is located at ground level. 
2. Non-recreational beaches, batteries, unless NEPA 

compliance has been conducted for that area. 

F. Wedding planners cannot be issued a SUP.  The bridal party will need to apply for the SUP for their event. 
G. Wedding parties that want to take wedding photographs at the Forts may do so as long as the group isn’t larger than 8 and isn’t interfering with the visitors or fort tours.  

H. Wedding parties of 8 or more people will need to have a park employee present so as not to disrupt the normal visitor patterns and fort tours.  There will be a cost recovery for groups of 8 or more. No props, model, or sets will be utilized during the photo shoot; otherwise a still photography permit will be necessary.

I. Sporting events i.e.: track meets/foot races/events, bike races/events, swimming races/events, etc., these type of races/events will be capped at 150 participants to allow for the park to manage the event and to insure minimal disruption to other park visitors. 
1.  
Races/events of 150 people or less will be considered based upon the time of year, location, day of week, and time of day to minimize impacts to the visitors of the park and resources.
J. Those events that have occurred prior to Jan. 2011 where the races/events were not capped the GUIS will use the 2010 year’s participant numbers as the cap for that event and it will not be allowed to increase. 

1. Races/events that have occurred prior to Oct. 2, 

2011 where the race or event closed a roadway to the normal flow of visitors will only be considered if the race/event route continues through the park in the adjoining bike lane.  The race/event will not be allowed to cross the roadway since this would require the roadway to be closed for visitor safety and would interfere with the normal flow of visitors. 
K. Sporting events or non-sporting events will not close roadways to the visitor in order to manage the event.  
L. No races or events will be permitted near or in nesting shorebird areas during nesting season(s) as regulated in the Superintendent Compendium.
M. Geo caching or earth caching will be allowed as long as GPS coordinates are being used to direct the participant to areas that the general public has access to and are educational in nature (i.e. a park kiosk, a sign of significant interest in the park, or scenery).  There will be no items left by the event organizer/permittee for the visitor to find.
N. Any park employee may ask to see the event organizer/permitee’s SUP to verify the terms and conditions of the permit. 

O. Law Enforcement rangers can revoke the SUP if the event organizer/permittee is in violation of the permit and they are refusing to comply with the terms and conditions of the permit.

1. Law Enforcement rangers can enforce 36 CFR, the Superintendents Compendium, 16, 18, 21 USC, or state laws in violation of any regulation or law, if the event organizer/permittee is in violation of their permit. 
P. A SUP will not allow the event organizer/permittee to destroy, disturb, and/or manipulate any natural or cultural resources, park buildings, structures, or equipment to meet their needs for the event. 

Q. All terms and conditions will be listed in the SUP.  The event organizer/permitee may not conduct an activity that is not specifically listed in the terms or conditions of the permit. 
R. All public FL and MS health standards and OSHA requirements must be met by the event organizer/permittee or the event could be revoked. 
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