	CLIMATE FRIENDLY PARKS 

WORKSHOP APPLICATION (OPTIONAL)


A Climate Friendly Parks (CFP) workshop provides a structured forum to educate park staff about climate change and develop a Climate Action Plan that is tailored to the needs of your park. These workshops are supported by the United States Environmental Protection Agency and National Park service and draw from the extensive experience the Climate Friendly Parks Team.
For those conducting a workshop, the event is designed to fit the specific needs of the participating park. However, a limited number of workshops can be held every year. In order to prioritize workshop support, the CFP program will grant preference to parks that have the required resources to effectively prepare, promote, conduct and provide the necessary follow-up for a CFP workshop.
	1. WORKSHOP CONTACT (IF DIFFERENT FROM PRIMARY CONTACT)


The CFP team provides most of the logistical support for the workshop. However, it is important to have a contact at the park to assist with organizing the workshop. Additionally, parks are responsible for organizing the attendance of their own staff and stakeholders. The individual can be a member of the green team.

	Last Name
	First

	Position

	Street Address

	City
	State
	ZIP

	Phone
	E-mail Address


	2. WORKSHOP LOGISTICS


Please check that the following items can be provided at the time of the CFP workshop.
	Meeting Rooms

 Management


	Plenary
	□

	3-4 break-out rooms (1 can be the plenary; secure rooms are ideal)
	□


	Equipment list

 Management


	Tables and chairs set up in classroom style ideally, otherwise theater style will suffice
	□

	3 LCD projectors with screen/blank wall
	□

	All wires and connections needed for power and hook-up from LCDs to laptops
	□

	4 flip charts with markers
	□

	1-2 six-foot tables with chairs for speakers at the front of the room
	□

	2 - six-foot tables for hand-out materials on the program and the park
	□

	2-3  easels for posters/signs
	□

	Podium for speakers
	□


	Extras/Food & Beverage Management


	Contact for meeting space
	□

	Morning and Afternoon Breaks
	□

	Lunch
	□

	Contact for shipping; can we send materials/exhibit booth early?
	□


	3. INVITATION


Please check who of the following will most likely be able to attend the workshop. Please note that the workshop contact is responsible for ensuring attendance of these stakeholders.
	Required


	Park Superintendent, Deputy Superintendent and Park Managers from each division
	□

	At least three employees from the Interpreters division
	□

	Concessionaires at the park
	□


	Recommended


	Tribes
	□

	Friends Groups
	□

	Local Environmental Groups
	□

	Regional NPS program leaders
	□

	Representatives from the local tourism/community business board
	□

	Representatives from the state environment/energy departments
	□

	Teacher(s)
	□

	Representatives from the regional transportation authority
	□

	Local University partners
	□

	EPA Regional air/energy/climate representatives
	□


	REGIONAL ATTENDENCE (RECOMMENDED)


It is highly recommended that your park agrees to host a CLIP Tool training for up to 5 regional parks interested in becoming CFP Member Parks.  The CFP Team will conduct the training; however, the park is responsible for identifying participants to help build a regional task force dedicated to the topic of climate change. Please list parks that will likely be able to send representatives to this regional training.
	Park Name


	1
	

	2
	

	3
	

	4
	

	5
	


