
United States Department of the Interior 
National Park Service
 

Chamizal National Memorial
 
800 S. San Marcial
 

EIPaso, Texas 79905
 
(915) 532-7273
 

In reply refer to: 

A8215 (CHAM) 

Dear Potential Theater User: 

Chamizal National Memorial will begin the Special Use Permit application (theater booking) 
process on June 1,2009 for the months of January through June, 2010. 

1. All applications must be submitted using the attached form (NPS Form 10-930). lfyou are 
requesting dates/or more than one event, an application/or each event must be submitted. 
Reproduced copies of the form may be used. Also, enclose a mission statement explaining how 
your proposed event provides a meaningful association with the purpose of the Memorial and 
how this association will be communicated to the people who view your event. 

2. Please include two or three "alternate" dates that we may consider for your event in case 
your primary date(s) are unavailable or awarded to another applicant. 

3. Applications that do not include all requested information and the administrative processing 
fee payment will not be considered until all necessary documents are received. This may 
decrease your chances Ofgetting your preferred booking dates. 

4. Special Use Permit applications may be submitted by mail or in person. Please address all 
applications to the attention of Connie Gergas. 

5. Please make and retain a copy of the completed form for your records. 

Greater consideration will be given to proposals that reflect a meaningful association between 
the proposed event and the mission ofChamizal National Memorial. We look for productions 
that both contribute to visitor understanding of the memorial, and promote the values of the 
National Park Service. Remember, a production mission statement or justification, and/or an 
educational outreach plan must be attached to the Special Use Permit application. These will be 
evaluated and scored by our staff. Your written justifications will serve as the primary basis 
for determining whether or not your production is selected to perform at the memorial. 

Please make sure your mission statement answers the following questions: 

1. What is your presentation about? 
2. How does your presentation fit into the mission of Chamizal National Memorial? 
3. What are you going to tell your audience about Chamizal National Memorial? 
4. How are you going to tell them? (speaker, written materials, etc.) 
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In order to assist you with this requirement, in May we will be holding four workshops to explain 
the criteria for accepting your proposal and to help you develop a workable production mission 
statement and/or a viable educational outreach program. Due to recent changes, attendance at 
one of these workshops is mandatory for consideration in 2010. 

Four full workshops are scheduled. The first will be held, on Wednesday, May 6, 2009 at 6:00 
p.m., Saturday, May 9,2009 at 2 p.m., Wednesday, May 13,2009 at 2 p.m., and Saturday, May 
16,2009 at 6 p.m. Please contact JR Lujan at 532-7273, ext. 112, or Michael Groomer at ext. 
124 to enroll in a workshop. 

Special Use Permit applications for the January through June 2010 booking period should be 
received by June 1, 2009 for first preference. Applications submitted after that date will be 
accepted and reviewed on an on-going space available basis. Only applications for January 
through June, 2010 will be accepted during this announced early scheduling period. Letters 
accepting or denying your applications for booking dates will be sent to you by the end of June 
2009. 

Please note that certain dates have already been reserved for events that are initiated or 
sponsored by the National Park Service. Attached is a list ofthe remaining dates that are 
available for January through June 2010. 

Mondays and Tuesdays are "dark" days for the theater personnel. Wednesdays are reserved for 
park initiated or park sponsored education theater programs. Meetings, rehearsals and 
productions will not be conducted on those days. 

A check in the amount of $50.00 made out to "National Park Service" must accompany each 
application. This administrative processingfee is non-refundable. 

If your production is selected, the $50.00 fee will be credited towards the $100.00 special use fee 
required for the issuance of an actual permit. Prescribed fees are due sixty calendar days prior to 
the date of the authorized event. Authorization for the event will be revoked if the fees are not 
paid promptly. 

Special Note: Ifyou plan to charge/or admission to your event. 
The National Park Service will not permit the public staging of special events for which a public 
admission fee is to be charged, and monies associated with the event may not be collected by the 
permittee on park premises without the prior obtaining of a Commercial Use Authorization 
(CUA). Requirements, restrictions and possible fees for the CUA will be explained as part of the 
process after your event is selected for presentation at the Memorial. 

Enclosures 
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IMPORTANT
 

Requests for dates January - June, 2010 ONLY 

Both the booking form and the booking requirements 

have changed. Please read the instructions carefully. 

Forms that do not include all requested information and a 

processing fee will not be considered or given booking 

dates until all documents are received. 

Please Note 

Due to recent changes, all potential theater users for 2010 
must attend a.I ~-hour booking workshop this year 
regardless of when you last attended. Attendance at a 
workshop is mandatory for consideration in 2010. 

Workshop schedule: 

Wed, May 6 6:00 - 7:30 pm 
Sat, May 9 2:00 - 3:30 pm 
Wed, May 13 6:00 -7:30 pm 
Sat, May 16 2:00 - 3:30 pm 

Sign up for a workshop by calling the park at (915) 532-7273 and 

connecting with J.R. Lujan at ext. 112, or Michael Groomer at ext. 124. 
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2010 Dates Available for Booking 

JAN 14-16,21-24,28-31
 

FEB 4-7, 11-13, 18-21 25-28
 , 

MAR 11-14, 18-21, 25-28
 

APR 1-4, 8-11, 15-18, 22-25, 29-30
 

MAY 1-2 6-9 20-23 27-29
" ,
 

JUN 3-6, 10-12, 17-19 24-26
 , 

Please Note:' 

Mondays and Tuesdays are "dark" days for the theater personnel. 
Wednesdays are reserved for park initiated or park sponsored education 
theater programs. Meetings, rehearsals and productions will not be 
conducted on those days. 
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(NPS Form 10-930) National Park Service 
(OMB No. 1024-0026) Chamizal National Memorial 
(NEW 10/00) 800 South San Marcial Street 
(Expires 3/31/2010) EI Paso, Texas 79905-4123 

915-532-7273 

Application for Special Use Permit 

Please supply the information requested below. Attach additional sheets, if necessary, to provide 
required information. Allow AT LEAST four (4) business days for processing. A non
refundable processing fee should accompany this application unless the requested use is an exercise 
ofa First Amendment right. You will be notified ofthe disposition of the application and the 
necessary steps to secure your final permit, Your permitmay require the payment ofcost recovery 
charges and proofof liability insurance naming the United States as also insured. 

Applicant Name: Organization Name: 
Social Security #: TaxID# 
Street!Address: Street!Address: 
City/State/Zip Code: City/State/Zip Code: 
Telephone #: Telephone #: 
Cell phone #: Cell phone #: 
Fax#: Fax#: 
E-mail: E-mail: 

Description ofProposed Activity (attach diagram, attach additional pages if necessary): 

Requested Location: 

Date(s): 

Event set up will Event ~ill begin: Event will end: Removal will be done: 
begin: (date and time) (date and time) (date and time) 

(date and time) 

Maximum Number ofParticipants (Please provide best 

estimate) 

Maximum Number of Vehicles (attach parking 

plan) 
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Support Equipment (list all equipment; attach additional pages if necessary) 

List support personnel (contractors, etc. including addresses and telephones attach additional
 

pages if necessary) _
 

Individual in charge of event on site (include address, telephone and cell phone numbers): ------ 

Is this an exercise of First Amendment Rights? ON
Are you familiar with! have you visited the requested area? ON
Have your obtained a permit from the National Park Service in the past? ON 
(If yes, provide a list of permit dates and locations on a separate page.) 
Do you plan to advertise or issue a press release before the event? ON
Will you distribute printed material? ON 
Is there any reason to believe there will be attempts to disrupt, 
protest or prevent your event?(If yes, please explain on a separate page.) ON 
Do you intend to solicit donations or offer items for sale? 
(These activities may require an additional permit.) ON 
The applicant by his or her signature certifies that all the information given is complete and correct, 
and that no false or misleading information or false statements have been given. 

Signature Date _ 

***************************************************************************** 
Information provided will be used to determine whether a permit will be issued. Completed 
application must be accompanied-by an application fee in the form of a cashier's check, or 
money order in the amount of $50.00 made payable to the National Park Service. Credit card 
payments may be accepted at some parks. Application and administrative charges are non
refundable. This completed application should he mailed or hand-delivered to ATTN: Connie 
Gergas at the Park addressfound on thejirst page ofthis application. 

Note that this is an application only, and does not serve as permission to conduct any use of the 
park. If your request is approved, a permit containing applicable terms and conditions will be 
sent to the person designated on the application. The permit must be signed by the responsible 
person and returned to the park prior to the event for final approval by the Park Superintendent. 

****************************************************************************** 
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----------------------

Proposed EventlPresentation Information: 

Name ofEvent or Presentation: 

Running time ofEvent/Presentation: _ 

Alternate Performance Date(s): _ 

Requested Rehearsal Date(s): _ 

Alternate Requested Rehearsal Date(s): _ 

Rehearsal Start Time/Length: _ 

Performance Start Time: _ 

Description ofEvent for Publicity: 

Contact and other Information for Publicity: 

Ticket Price (s): 

Publicity Phone Numberts): 

E-mail Address(es): 

Website Address: 

_ 

_ 

_ 

_ 

Theater Workshop: 

Name of Person who attended Workshop: 

Date ofWorkshop: _ 

_ 
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Paperwork Reduction Act Statement: This information is being collected to allow the park manager to 
make a value judgment on whether or not to allow the requested use. All the applicable parts of the form 
must be completed. A Federal agency may not conduct or sponsor, and a person is not required to respond 
to, a collection of information unless it displays a currently valid OMB control number. 

Estimated Burden Statement: Public reporting burden for this form is estimated to average 30 minutes 
per response including the time it takes to read, gather and maintain data, review instructions and 
complete the form. Direct comments regarding this burden estimate or any aspects of this form to the 
National Park Service, Special Park Uses Program Manager, 1849 C Street NW (2460), Washington., 
D.C. 20240 
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